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SUBJECT: P-CardAudit
RE: Cooperative Extsnsim

General Information
On luly 22,2009Internal Audit (IA) ductd a Purchase Card (P-Cad) audit of the DeKalb
Cooperative Extension Services Office. Internal Audit rwiewed Coryerarive Eril€nsion's Purchase Card
transactions for the period April 2009 tfuou$ Jurc 2@9.

Purpos.e and Scooe
The purpose ofthis audit was to det€r,rnire ifth DeKalb Cooperative Extension office complied with
Courty P-Card policies and procdures.

We reviewed cardholdertransactions, signoffreports and invoices/receipts to determine that:
(1) P-Card Adminishaior properly maidaid and rmmciled transactions on a monthly basis.
(2) Transactions were appropriate for the deparM's business.
{3) Individual transactims did d exd tlrc arnornt spcifiod by Cornty P{arrd policies and

procedures ($1,000 maximun per individual purchase).
(4) Total monthly transactions did ild €xd armurt spmified by the County P-Card policies and

procedures ($2,000 rnardmum per momh).
(5) Cardholders were nd usiagthe P{ard fornm$usiness relatdgoods "nd seryices.
(6) The transactions were approved (Manager and/or Deparfrnent Head).

Qninion
In our opinion, DeKalb Cooeerative Exiensim cunplied wifh Cornty P{ard policies and procedures.

Please feel free to contact me if yor luve any questios or concerns relating to this audit report.
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Dr. Michael J. Bell, ChiefFinancial Officer
Iessica E. Hill - Director" Cooperative Extension
Dale Dague - Purchase Card Administrator
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