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1300 Commerce Drive, Decatur, Georgia 30030
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Fax (404) 371-2055

Department of Finance Internal Audit and Licensing

DATE: Apri l2,2010

TO: Kelvin Walton, Director of Purchasing and Contracting

FROM: Deputy Director of Finance, Internal Audit & Licensing

SUBJECT: P-Card Audit
RE: Office of BOC-District2

General lnformation
On March 25,2010 Internal Audit conducted a P-Card compliance audit of the Off ice of BOC-Distr ict 2.
lnternal Audit reviewed the P-Card transactions for the period October 2009 through February 2010.

Purpose and Scope
The purpose of this audit was to determine if the Office of BOC-District 2 complied with County P-Card
policies and procedures.

We reviewed cardholder transactions, signoff reports and invoices/receipts to determine the following:

(1) P-Card Representative properly maintained and reconciled transactions on a monthly basis.
(2) Transactions were appropriate for the department's business.
(3) Individual transactions did not exceed the amount specif ied by County P-Card policies and

procedures for the Board ($5,000 maximum per individual purchase).
(4) Total monthly transactions did not exceed amount specif ied by the County P-Card policies and

procedures ($S,OOO maximum per month).
(5) Cardholders were not using the P-Card for non-business related goods and services.
(6) The transactions were approved.

Opinion
ln our opinion, the Office of BOC-District 2 did not fully comply with County P-Card policies and
procedures, as noted below.

Deficiencv
The transaction logs were not completed for all transactions.

Recommendation
All P-Card transactions should be logged. The log should be completed and maintained monthly for al l
P-Card transactions. l t  should be signed by an authorized individual per P-Card Policy.

Gomment
We reviewed the corresponding general ledger account for each transaction of our sample. Most of the
transactions were charged to "other miscellaneous charges." These transactions could be
misclassified. Attached is a spreadsheet with alternative general ledger accounts that may be more
appropriate for the transaction type.
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any questions or c{ncerns relating to this audit report'

istrator/Accountant



BOARD OF COMiTISSIONERS (Dist ict 2)
F.CARD AI'DIT

OCTOBER 2OO9 . FEBRUARY 2O1O
Alternarlve GL Account Reoort

Tr.naacilon Po3tlng
C.rd Hold.r lt te D.te v6ndor Am@nt GL Ac@unt Nunb.r GL A@unt N.de t{.comm.nd.d Gt- Ac6olnt
ENLOE, CAROLTNE 1Ct5/2009 10/6,2009 AITM 287014919237N41 591.00 00202-523909.100.0000.0000 *eoeorHERMrscELtANEous}Nc
ENLOE, C.AROLTNE 10/5/2009 10lfl2009 oFFICE DEPOT $91.99 00202.531101.100.0000.0000 53ilol opER T|Ncsupplr€s
ENLOE, CAROLINE 10/i3/2009 10/15/2009 oFFICE DEPOT S268.44 00202.531101.100.0000,0000 s311ol0pER TtNc SUPPLTES
ENIOE, CAROLTNE 11r$2009 11110/2009 PASTRTES A40€O $55.60 00202.523309-100.0000.0000 sa€.so}lERMrscELuNEouscMRG
ENTOE, CAROLINE 11/s,2009 1t11l2009 CVS PHARMACY $3.20 00202.523s09.100.0000.0000 523€osorHER MLscELLAEous cNAre
ENLoE,cARoUNE11|12|200911l1w009A1.IM28701491e37NBl$156'220o202'523209.100.0000'00005239o9oTHERM1scEr
ENLOE, CAROUNE 1112312009 118412009 AI1M 287014919237N81 $21.35 00202.523209.100,0000,0000 s23soeorHERMrscELuNEouscHARG
ENLOE. CAROLINE lzll2009 12212009 GOOADDY,COM $7.17 00202,523909,100.0000-0000 s23eosorHERMrscELNEous$^RG 52e.6 [vrERNF SEMCES
ENLOE, CAROLfNE 1Z1nO09 12nnOO9 APAON-LINE MEMBERSHIPS $450.00 00202.531401.100,0000.0000 $r,rol sookalsuBscRrploNs
ENLOE, CAROLINE 121312009 12t12009 SITEsLLC $71.40 00202.523209,100.0000.0000 s23sorHERMrscELr NEouscHARc ss2o6rNlERNErsERvlcEs
ENLOE,CAROLINE 12nOl2OO9 12n1l2OO9 AI'f M 28701491S237N81 $95.70 00202.523209.100.0000.0000 e3soeorHERMtscELL NEouscH RG
ENLOE,CAROLINE 1D112010 1D2nO10 USPS POSTAL STORE 57.92 00202.523909.100.0000.0000 523eoeorHERr, SCELuNEOUSCHARG 52eol posracE
ENLOE,CAROLINE 1|25DO1O 112612010 PAYPAL ATTANTAREGI $15.00 00202,523909,100,0000,0000 523sss orHER MrscElraNEous GHARG
ENLOE, CAROLINE 11232010 1/29U010 MAILCHIMP.COM i30.00 00202.523209,100-0000.0000 szsorHERMrscElu
ENLOE, CAROLTNE ZWOIO 2/52010 CVS PMRMACY $6.61 00202.531101,100.0000.0000 s3fior opER rNcsuppltEs
ENLOE, CAROLTNE 2ISEO\O Z8l2010 ATTM 2a70149192s7N8r S96,02 00202.523209.100.0000.0000 sz3eoeorHERr\ scELLANEouscNG
ENLOE, CAROLINE ?'/1012010 A11PO10 REGIONAI ATLANTACTVIC LE 3125.00 00202.523909.100-O00o,OOOO r.soeorHERMtsc€uNEC,uscMRG 52370r TRA|N|NG & CoNFERENCEFEE
ENLOE, CAROLINE ?/12n010 211512010 DEKALB HISTORTCALSOqET $30.00 00202.523309,100.0000,0000 s2xeoeorHERMrscEr
schn€id€r, o€boEh K 1cvl3/2009 1ct14r2009 vERrzoN wrRELEss $44.9s 00202.523209,100,0000.0000 s2seors€RMrscEtrr"\
S.hneider, DeboEh X 1tl6r'2009 11/1712009 VERIZONWIRELESS $44.99 00202,523209.100.0000.0000 s2soonERMiscELLAN
schneid€r, D6b@h K lal2010 l/11/2010 cARtBou coFFEE co g5rr-36 00202.523909.100.0000-0000 s€ssonERMrscErLANEouscHARG
Schnelder, DoboEh K t17,2010 ,16/2010 VERIZONWIRELESS $4rr.99 00202,523209,100.0000.0000 5BeoeoflERMtscELLA
Schnoid€r, D€bobh K 2116t201o 211U2010 VERIZON WRETESS $44.99 00202,523209,100.0000.0000 sxeoeotHERMtscELLANEouscHARG 5eo7 TELEpHoN€ -WREL$
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