L
DeKalb County P F"AL
Department of Purchasing and Contracting Turchastng & onieasting ! S

v".\ : /
N " -
Maloof Administration Building, 1300 Commerce Drive, 27 Floor, Decatur, Georgia 30030

October 25, 2016
TO: All Bidders under Invitation to Bid No.: 16-500411
FROM: Department of Purchasing and Contracting, DeKalb County, Georgia

ADDENDUM NO.: 1

Request For Proposal (RFP) No.: 16-500411, Revenue Audit of Commercial Water/Sewer
Services, is hereby amended as follows:

The following documents are attached hereto and are hereby incorporated into the RFP:

a, Information Sheet and LSBE Exhibits A and B.
c. Responder Affidavit.

Modification to the Bid.
If a bid has been submitted and anything in this Addendum causes the bidder to change the

item offered or to increase or decrease the proposal price, the new price and / or changes
will be inserted below;

It is the responsibility of each bidder to ensure that he/she is aware of all addenda issued
under this RFP. The return of this addendum is mandatory with the bid submittal,
bidder(s}) may be deemed not responsive for the omission of this addendum with bid
submittal. Please sign and return this addendum. You may call Vearnetta Rivers,
Procurement Agent Sr. at (404)371-2936 before the bids are due to confirm the number of
addenda issued.

All other conditions remain in full force and effect.

Vearnetta Rivers
Procurement Agent Sr+
Department of Purchasing and Contracting
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Page 2 ADDENDUM NO.: #1
16-500411 Revenue Audit of Commercial Water/Sewer Services

ACKNOWLEDGMENT

Date:

The above Addendum is hereby acknowledged:

(NAME OF BIDDER)

(Signature) (Title)

VNR:CGH
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LSBE INFORMATION
WITH EXHIBITS A-B

SCHEDULE OF LOCAL SMALL BUSINESS ENTERPRISE PARTICIPATION
OPPORTUNITY TRACKING FORM

The Chief Executive Officer and the Board of Commissioners of DeKalb County believe that it
is important to encourage the participation of small and local businesses in the continuing
business of County government; and that the participation of these types of businesses in
procurement will strengthen the overall economic fabric of DeKalb County, contribute to the
County’s economy and tax base, and provide employment to local residents. Therefore, the
Chief Executive Officer and the Board of Commissioners have made the success of local small
businesses a permanent goal of DeKalb County by implementing the Local Small Business
Enterprise Ordinance.

PROVISIONS OF LOCAL SMALL BUSINESS ENTERPRISE (LSBE) ORDINANCE

Amount of LSBE Participation Required
20% of Total Award

Request For Proposals Invitations To Bid
(RFP) (ITB)
LSBE Within DeKalb (LSBE- Ten (10) Percentage Ten (10) Percent Preference
DeKalb) Points
LSBE Outside DeKalb (LSBE- Five (5) Percentage Five (5) Percent Preference
MSA) Points

Certified Local Small Business Enterprises (LSBEs) located within DeKalb County and prime
contractors utilizing LSBEs that are locally-based inside DeKalb County shall receive ten (10)
percentage points in the initial evaluation of their response to any Request for Proposal and a ten
(10) percent preference on all responses to any Invitation to Bid. Certified LSBEs located
outside of DeKalb County but within the ten (10) County Metropolitan Statistical Area (MSA)
consisting of Cherokee, Clayton, Cobb, DeKalb, Douglas, Fayette, Fulton, Gwinnett, Henry and
Rockdale Counties shall receive five (5) percentage points in the initial evaluation of their
response to any Request for Proposal and a five (5) percent preference on all responses to any
Invitation to Bid.

For all qualified sealed solicitations, the Director of Purchasing and Contracting, DeKalb County
Government, shall determine if the bidder/proposer has included written documentation showing
that at least twenty percent (20%) of the total contract award will be performed by a certified
LSBE. This written documentation shall be in the form of a notarized Schedule of LSBE
Participation (Attached hereto as “Exhibit A”.) For all contracts, a signed letter of intent from all
certified LSBEs describing the work, material, equipment and/or services to be performed or
provided by the LSBE(s) and the agreed upon dollar value shall be due with the bid or proposal
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documents and included with “Exhibit A”. The certified vendor list compiled by the Contract
Compliance Division, Purchasing and Purchasing and Contracting Department, DeKalb County
Government establishes the group of Certified LSBE’s from which the bidder/proposer must
solicit subcontractors for LSBE participation.

Contractors failing to meet the LSBE benchmark must document and demonstrate Good Faith
Efforts in accordance with the attached “Checklist for Good Faith Efforts” portion of “Exhibit
A.” The notarized Schedule of LSBE Participation shall be due and submitted with each bid or
proposal. Failure to achieve the LSBE benchmark or demonstrate good faith efforts shall result
1n a bid being rejected.

Upon award, Prime Confractors are required to submit a report detailing LSBE/Sub-Contractor
usage with each request for payment and not less than on a monthly basis. Prime Contractors are
also required to certify that all sub-contractors have been paid within seven (7) days of the
Prime’s receipt of payment from the County. Failure to provide requested reports/documentation
may constitute a material breach of contract, entitling the County to terminate the Contract for
default or pursue other remedies. LSBE sub-contractors must submit a detailed report of their
sub-contracting activity for each County contract they participate in.

For eligible bids over $5,000,000.00, The Director of Purchasing and Contracting or designee
will determine if the Mentor-Protégé provision of the Ordinance will apply.

It is the objective of the Chief Executive Officer and Board of Commissioners of DeKalb County
to provide maximum practicable opportunity for all businesses to participate in the performance
of government contracts, including Local Small Business. To achieve this purpose, the County
would like to track and record information about participating vendors. The attached “Exhibit
A, also records who performs work and renders services to the County. Contractors are
requested to indicate whether they are a LSBE and list the level of participation by
subcontractors designated as such on each solicitation.
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EXHIBIT A

SCHEDULE OF LOCAL SMALL BUSINESS ENTERPRISE PARTICIPATION
OPPORTUNITY TRACKING FORM

As specified, Bidders and Proposers are to present the details of LSBE participation below:

PRIME BIDDER/PROPOSER

SOLICITATION NUMBER: 16-500411
TITLE OF UNIT OF WORK — Revenue Audit of Commercial Water/Sewer Services

1. My firm, as the prime bidder/proposer on this unit of work, is a certified (check all that apply):
LSBE-DeKalb LSBE-MSA
2. If you are a Certified LSBE please indicate below the portion of work (including the percentage

of the amount bid/proposal) that your firm will carry out directly:

3. If the prime bidder/proposer is a joint venture, please describe below the nature of the joint
venture and level of work and financial participation to be provided by the LSBE-DeKalb or
MSA joint venture firm.

4, List the LSBE-DeKalb or MSA, subcontractors and/or firms (including suppliers) to be utilized

in of this contract, if awarded. No changes can be made in the subcontractors listed below
without the prior written approval of the County. Please attach a signed letter of intent from all
certified LSBEs describing the work, materials, equipment or services to be performed and/or

provided and the agreed upon dollar value. A Letter of Intent form is attached hereto as
“Exhibit B”.

Name of Company

Address

Telephone

Fax

Contact Person

Indicate all that apply and attach proof of
certification:
LSBE-DeKalb/LSBE-MSA

Description of services to be performed

Percentage of work or estimated contract
award amount to be performed
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EXHIBIT A, CONT’D

Name of Company

Address

Telephone

Fax

Contact Person

Indicate all that apply and attach proof of
certification:
LSBE-DeKalb/LSBE-MSA

Description of services to be performed

Percentage of work or estimated contract
award amount to be performed

Name of Company

Address

Telephone

Fax

Contact Person

Indicate all that apply and attach proof of
certification:
LSBE-DeKalb/LSBE-MSA

Description of services to be performed

Percentage of work or estimated contract
award amount to be performed

Name of Company

Address

Telephone

Fax

Contact Person

Indicate all that apply and attach proof of
certification:
LSBE-DeKalb/LSBE-MSA

Description of services to be performed

Percentage of work or estimated contract
award amount to be performed

Please attach additional pages, if necessary.
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EXHIBIT A, CONT’D

DEKALB COUNTY
CHECKLIST FOR GOOD FAITH EFFORTS
A bidder/proposer that does not meet the County’s LSBE participation benchmark is required to
submit documentation to support all “Yes” responses as proof of “good faith efforts.” Please
indicate whether or not any of these actions were taken:

Yes No Description of Actions

Advertisement for solicitation of LSBEs in general circulation
media and trade association publications at least seven (7)
calendar days prior to bid or proposal opening any and all sub-
contractor opportunities.  Proof of advertisement must be
submitted with the bid or proposal.

Provided written notice to LSBEs that their interest in sub-
contracting opportunities or furnishing supplies 1s solicited.
Provide a contact log showing the name, address, email and
contact number (phone or fax) used fo contact the proposed
certified subcontractors, nature of work requested for quote, date
of contact, the name and title of the person making the effort and
the amount of the quoted price if one was obtained.

Provided interested LSBEs with timely, adequate information
about the plans, specification, and other such requirements of the
contract to facilitate their quotation and conducted follow up to
initial solicitations.

Efforts made to divide the work for LSBE subcontracting areas
likely to be successful and to identify portions of work available
to LSBEs consistent with their availability. Include a list of
divisions of work not subcontracted and the corresponding
reasons for not including them. The ability or desire of a
bidder/proposer to perform the contract work with its own
organization does not relieve it of the responsibility to make good
faith efforts on all scopes of work subject to subcontracting.

Efforts were made to assist potential LSBE subcontractors meet
bonding, insurance, or other governmental contracting
requirements. Where feasible, facilitating the leasing of supplies
or equipment when they are of such a specialized nature that the
LSBE could not readily and economically obtain them in the
marketplace.

Communication with Contract Compliance seeking assistance in
identifying available LSBEs. Provide Contract Compliance
representative name and title.

For all contracts, a signed letter of intent from all certified LSBEs
describing the work, materials, equipment or services to be
performed or provided by the LSBE(s) and the agreed upon dollar
value shall be due with the bid or proposal documents. Provide
subcontractor information as requested by forms provided by
Contract Compliance.
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Other Actions (specify):

Please explain all “no” answers above (by number):

This list is a guideline and by no means exhaustive. The County will review these efforts, along
with other documents, to assess the bidder/proposer’s efforts to meet the County’s LSBE
Participation benchmark. If you require assistance in identifying certified, bona fide LSBEs,
please contact the Purchasing and Contracting Department, Felton Williams, Special Projects
Manager at 404-371-6312. A copy of the list of LSBEs certified by the DeKalb County
Government, Purchasing and Contracting Department is available on our website at
htip://www.dekalbcountvea.sov/.
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EXHIBIT A, CONT’D

DEKALB COUNTY LLOCAL SMALL BUSINESS ENTERPRISE SCHEDULE OF

PARTICIPATION
OPPORTUNITY TRACKING FORM

Bidder/Proposer Statement of Compliance

Bidder(s)/Proposer(s) hereby state that they have read and understand the requirements and
conditions as set forth in the objectives and that reasonable effort were made to support the
County in providing the maximum practicable opportunity for the utilization of LSBEs
consistent with the efficient and economical performance of this contract. The Bidder and any
subcontractors shall file compliance reports at reasonable times and intervals with the County in
the form and to the extent prescribed by the Director of DeKalb County Purchasing and
Purchasing and Contracting Department. Compliance reports filed at such times as directed shall
contain information as to the employment practices, policies, programs and statistics of
Contractors and their subcontractors.

1. Non-Discrimination Policy

a.

b.

During the performance of this agreement, Contractor agrees to conform to the

following Non-Discrimination Policy adopted by the County.

Contractor shall not disciminate against any employee or applicant for

employment because of race, color, religion, sex, national origin, or disability.

The Contractor will take action to ensure that applicants are employed, and the

employees are treated during employment without regard to their race, color,

religion, sex, national origin, or disability. Such action shall include, but not be
limited to, the following:

(1 Employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship.
Contractor agrees to post in conspicuous places available to employees
and applicants for employment, notices to be provided setting forth
provisions of this non-discrimination clause.

(2} Contractor shall, in all solicitations or advertisements for employees
placed by or on behalf of Contractor, state that all qualified applicants will
receive consideration for employment without regard to race, color,
religion, sex, national origin, or disability.

Without limiting the foregoing, Contractor shall not discriminate on the basis of
disability in the admission or access to, or treatment or employment in, the
programs and activities, which form the subject of the contract. The Contractor
will take action to ensure that applicants for participation in such programs and
activities are considered without regard to disability. Such action shall include,
but not be limited to, the following:

(1} Contractor agrees to post in conspicuous places available to participants in
its programs and activities notices to be provided setting forth the
provisions of this non-discrimination clause.
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2) Contractor shall, in all solicitations or advertisements for programs or
activities, which are the subject of the contract, state that all qualified
applicants will receive consideration for participation without regard to
disability.

2. Commitment
The undersigned certifies that he/she has read, understands, and agrees to be bound by the
bid specifications, including the accompanying Exhibits and other terms and conditions of
the Invitation to Bid and/or Request for Proposal regarding LSBE utilization. The
undersigned further certifies that he/she is legally authorized by the bidder or responder to
make the statements and representations in

Exhibit A and that said statements and representations are true and correct to the best of
his/her knowledge and belief. The undersigned will enter into formal agreement(s) with the
LSBE(s) listed in this Exhibit A, which are deemed by the owner to be legitimate and
responsible LSBEs. Said agreement(s) shall be for the work and contract with the County.
The undersigned understands and agrees that if any of the statements and representations are
made by the Bidder knowing them to be false, or if there is a failure of the successful Bidder
(i.e., Contractor) to implement any of the stated agreements, intentions, objectives, goals and
commitments set forth herein without prior approval of the County, then in any such events
the contractor’s act or failure to act, as the case may be, shall constitute a material breach of
contract, enfithng the County to terminate the Contract for default. The right to so terminate
shall be in addition to, and not in lieu of, any other rights and remedics the County may have
for other defaults under the Contract. Additionally, the Contractor will be subject to the loss
of any future contract awards by the County for a period of one year.

Firm Name (Please Print):

Firm’s Officer:

(Authorized Signature and Title Required) Date

Sworn to and Subscribed to before me this day of , 201

Notary Public
My Commission Expires:
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LSBE INFORMATION EXHIBIT B

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR
PROVIDING SERVICES

Instructions:
1. Complete the form in its entirety for each LSBE subcontractor that will provide materials or services
and

submit with proposal.

2. Attach a copy of the LSBE’s current valid Certification Letter.

3. Please be advised that LSBE subcontractors cannot be removed from a project without pre-approval
from the LSBE Program Office.

(Name of Prime Contractor Firm)

O LSBE-DeKalb [ LSBE-MSA
(Name of Subcontractor Firm) (Check all that apply)

The undersigned subcontractor is prepared to perform the following described work or provide materials or
services in connection with the above project (specify in detail particular work items, materials, or services
to be performed or provided).

Description of Materials or Services Project % of Contract
Commence Award
Date
Prime Contractor Sub-contractor
Signature: Signature:
Title: Title:
Date: Date:
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RESPONDER AFFIDAVIT OF COMPLIANCE WITH O.C.G.A. §13-10-91

By executing this affidavit, the undersigned verifies its compliance with O.C.G.A. § 13-
10-91, as amended, stating affirmatively that the Bidder submitting a Bid to DEKALB
COUNTY, GA, a political subdivision of the State of Georgia, has registered with and is
participating in a federal work authorization program, commonly known as E-Verify, or any
subsequent replacement program, in accordance with the applicable provisions and deadlines
established in O.C.G.A. § 13-10-91, as amended. The undersigned further verifies that it will
continue to use the federal work authorization program for the Contract Term, and it will only
contract with Subcontractors who have registered for the federal work authorization program.
The undersigned hereby attests that its federal work authorization user identification number and
date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Contractor

Name of Project

Name of Public Employer

[ hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ., 5,20 in (city), (state).

By:
Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

Subscribed and Sworn before me on this the
day of ,20 .

NOTARY PUBLIC
My Commission Expires:
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