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December 10, 2019 
 
TO:  ALL RESPONDERS UNDER REQUEST FOR PROPOSALS NO. 19-500534 

             
FROM:  Department of Purchasing and Contracting, DeKalb County, Georgia 

 
ADDENDUM NO. 1 

 
Request for Proposals (RFP) No. 19-500534, Employee Assistance Program (Multiyear Contract), 
is hereby amended as follows: 

 
1. The proposal due date has been extended to Monday, December 30, 2019, 3:00 

p.m. EST. 
 

2. The question period has been extended to Friday, December 13, 2019, 5:00 p.m. 
EST. 

 
3. Any responder who did not attend a Mandatory LSBE Meeting on November 27 

or December 4, 2019 must attend one of the two meetings scheduled for December 
11 and 18, 2019, held at 10:00 a.m. and 2:00 p.m. and located at:  The Department 
of Watershed Management, 4572 Memorial Drive, Decatur, Georgia 30032, Main 
Conference Room A.  Bidders may attend in-person or via audio/video conference.  
Instructions for attendance via audio/video conference can be found on the County’s 
website at https://www.dekalbcountyga.gov/purchasing-contracting/itbrfp-prime-
contacts.  

 
4. Responder shall remove pages 28-30 of the RFP and replace with the revised pages as 

attached.  
 

5. It is the responsibility of each responder to ensure that he or she is aware of all addenda 
issued under this RFP. Please sign and return this addendum.  You may call Crystal 
Creekmore, Procurement Agent, at (404) 371-2710 before the bids are due to confirm 
the number of addenda issued.  

 
6. All other conditions remain in full force and effect.  

  

_____________________________  
Crystal Creekmore, MBA, CPPB  
Senior Procurement Agent 
Department of Purchasing and Contracting 
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Maloof Administration Building ▪ 1300 Commerce Drive, 2nd Floor ▪ Decatur, Georgia 30030 ▪ 404-371-2737 Office ▪ 404-371-7006 Fax 
Website: www.dekalbcountyga.gov 

 

ACKNOWLEDGEMENT 
 
 

       Date: ______________________________ 
 
Addendum No. 1 is hereby acknowledged: 
 
 
_____________________________________________________________________________ 

(Company Name) 
 
_____________________________________________________________________________ 

(Printed Name of Responder’s Authorized Signer) 
 
_____________________________________________________________________________ 

(Signature of Responder’s Authorized Signer) 
 
_____________________________________________________________________________ 

(Title) 
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EXHIBIT 1 (Continued) 

Name of Company 
Address 

Telephone 
Fax 
Contact Person 
Indicate all that apply and attach proof of 
certification:  
LSBE-DeKalb/LSBE-MSA 
Description of services to be performed 

Percentage of work to be performed 

Name of Company 
Address 

Telephone 
Fax 
Contact Person 
Indicate all that apply and attach proof of 
certification:  
LSBE-DeKalb/LSBE-MSA 
Description of services to be performed 

Percentage of work to be performed 

Name of Company 
Address 

Telephone 
Fax 
Contact Person 
Indicate all that apply and attach proof of 
certification:  
LSBE-DeKalb/LSBE-MSA 
Description of services to be performed 

Percentage of work to be performed 

Please attach additional pages, if necessary. 
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EXHIBIT 1 (Continued) 

DEKALB COUNTY 
CHECKLIST FOR GOOD FAITH EFFORTS 

A bidder/responder that does not meet the County’s LSBE participation benchmark is required to 
submit documentation to support all “Yes” responses as proof of “good faith efforts.” Please indicate 
whether or not any of these actions were taken: 

Yes No Description of Actions 
1. Prime Contractors shall attend a MANDATORY LSBE Meeting in 

person or via video conference within two-weeks of advertisement of 
the solicitation. 

2. Provide a contact log showing the company’s name, contact person, 
address, email and contact number (phone or fax) used to contact the 
proposed certified subcontractors, nature of work requested for quote, 
date of contact, the name and title of the person making the effort, 
response date and the percentage of work. 

3. Provide interested LSBEs via email, of any new relevant information, if 
any, at least 5 business days prior to submission of the bid or proposal. 

4. Efforts made to divide the work for LSBE subcontracting areas likely 
to be successful and to identify portions of work available to LSBEs 
consistent with their availability. Include a list of divisions of work not 
subcontracted and the corresponding reasons for not including them. 
The ability or desire of a bidder/responder to perform the contract work 
with its own organization does not relieve it of the responsibility to 
make good faith efforts on all scopes of work subject to subcontracting. 

5. Efforts were made to assist potential LSBE subcontractors meet 
bonding, insurance, or other governmental contracting requirements. 
Where feasible, facilitating the leasing of supplies or equipment when 
they are of such a specialized nature that the LSBE could not readily 
and economically obtain them in the marketplace. 

6. Communication via email or phone with DeKalb First Program Staff 
seeking assistance in identifying available LSBEs. Provide DeKalb First 
Program Staff representative name and title, and date of contact. 

7. For all contracts, a signed letter of intent from all certified LSBEs 
describing the work, materials, equipment or services to be performed 
or provided by the LSBE(s) and the agreed upon LSBE participation 
percentage shall be due with the bid or proposal documents.  

8. Other Actions, to include Mentor/Protégé commitment for solicitations 
$5M and above (specify):  
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EXHIBIT 1 (Continued) 

DEKALB COUNTY 
CHECKLIST FOR GOOD FAITH EFFORTS 

Please explain all “no” answers entered above (by number): 

This list is a guideline and by no means exhaustive.  The County will review these efforts, along with 
attached supporting documents, to assess the bidder/responder’s efforts to meet the County’s LSBE 
Participation benchmark.  If you require assistance in identifying certified, bona fide LSBEs, please 
contact the Purchasing and Contracting Department - DeKalb First Program, Felton Williams, 
Procurement Projects Manager at 404-371-6312.   
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