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Application for Certificate of Appropriateness 

         
Date Received: ___________________________  Application No.: ________________________________ 

Address of Subject Property: ________________________________________________________________________________ 

Applicant:  _________________________________________________      E-Mail:_____________________________________ 

Applicant Mailing Address:  _________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Applicant Phone(s): ______________________________________________          Fax: ________________________________ 

Applicant’s relationship to the owner:  Owner ¨ Architect: ¨ Contractor/Builder ¨ Other ¨ ____________________________ 

*************************************************************************************************************************** 
Owner(s):  _____________________________________________________     E-Mail:_________________________________ 

_____________________________________________________    E-Mail:__________________________________ 

Owner(s) Mailing Address: __________________________________________________________________________________  

_______________________________________________________________________________________________________ 

Owner(s) Telephone Number: _______________________________________________________________________________ 

Approximate age or date of construction of the primary structure on the property and any secondary structures affected by this 
project: __________________________________________________

Nature of work (check all that apply): 

New construction  ¨      Demolition ¨      Addition  ¨ Moving a building  ¨ Other building changes ¨  
New accessory building  ¨ Landscaping  ¨       Fence/Wall  ¨      Other environmental changes  ¨
Sign installation or replacement  ¨      Other  ¨    

Description of Work:  

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________ 

This form must be completed in its entirety before the Planning Department accepts it.  The form must be accompanied by 
supporting documents (plans, material, color samples, photos, etc.).  Provide eight (8) collated sets of the application form and all 
supporting documentation.  If plans/drawings are included, provide eight (8) collated sets on paper no larger than 11” x 17” and 
three (3) additional sets at scale. All documents submitted in hard copy must also be submitted in digital form (.pdf format).  All 
relevant items from the application checklist must be addressed.  An application which lacks any of the required attachments shall 
be determined incomplete and will not be accepted. 

_________________________________________ 
Signature of Applicant/Date
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3/27/2020

(678) 595-9002

kitchen; shorten the upper terrace and remove its overhead trellis.  Add a new open Breezeway in this area that connects

to a new Carport.  Extend the existing driveway along the east property line to a new Garage that will be added to the

__________________________

At the rear ca. 2000 addition:  convert the existing attached Garage to a Covered Porch with new fireplace and outdoor

1990's era detached rear Guest House (similar to a 2018 approved application).  Undergo back yard pool deck and 

landscape renovations, including a new side fence and driveway gate.  Undergo some 2nd story interior renovations.

2046 N. Ponce de Leon Avenue, Atlanta, GA 30307 

Mike DeCarlo mike@decarlohawker.com

2470 Hosea L. Williams Drive, Atlanta, GA 30317

X

William West Hutchison westhutchison@gmail.com

2046 N. Ponce de Leon Avenue, Atlanta, GA 30307

(404) 636-3651

Main house ca. 1929, Main house rear addition ca. 2000, Guest House ca. 1990's

X
X X

X

At the rear ca. 2000 addition:  convert the existing attached Garage to a Covered Porch with new fireplace; remove the existing rear 

and side balconies and associated stair; a new narrower rear balcony will be re-added to the structure.  Add a new brick garage to 

match the detailing of the existing historic house.  The new garage will be connected to the back corner of the main house with a 

covered breezeway and the flat garage roof will be used as a deck.  The back yard swimming pool and landscaping will be redesigned.  

The upper portion of the existing driveway (behind the front facade of the existing house) will be reconfigured and a motorized gate and 

fence will added.  Undergo some 2nd story interior renovations.

X
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Authorization of a Second Party to Apply for a Certificate of Appropriateness 

This form is required if the individual making the request is not the owner of the property. 

(I) / (We),  

being (owner) (owners) of the property ____________________________________________________, 

hereby delegate authority to _____________________________________________________________                                     

to file an application in (my) (our) behalf. 

_________________________________________
Signature of Owner/Date   

Please review the following information

Approval of this Certificate of Appropriateness does not release the recipient from compliance with 
all other pertinent county, state, and federal regulations. 

Before making any changes to your approved plans, contact the preservation planner (404/371- 2155).  
Some changes may fall within the scope of the existing approval, but others will require review by the
preservation commission.  If work is performed which is not in accordance with your certificate, the 
Preservation Commission will issue a cease and desist order and you may be subject to other penalties 
including monetary fines and/or required demolition of the non-conforming work. 

If your project requires that the county issue a Certificate of Occupancy at the end of construction, the 
preservation planner will need to inspect the completed project to ensure that the work has been 
completed in accord with the Certificate of Appropriateness.  The review may be conducted either before 
or after your building inspection.  If you will be requiring a Certificate of Occupancy, please notify the 
preservation planner when your project nears completion.  If the work as completed is not the same as that 
approved in the Certificate of Appropriateness you will not receive a Certificate of Occupancy.  You may 
also be subject to other penalties including monetary fines and/or required demolition of the non-
conforming work. 

If you do not commence construction within twelve months of the date of approval, your Certificate of 
Appropriateness will become void. You will need to apply for a new certificate if you still intend to do the 
work. 

Please contact the preservation planner, David Cullison (404/371-2155), if you have any questions.

Revised 1/26/17 

William West Hutchison 

2046 N Ponce de Leon Ave, Atlanta, GA 30307

Mike DeCarlo

________________
3/27/20
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How to Obtain a Certificate of Appropriateness  
 

1. Contact the DeKalb County Department of Planning and Sustainability for an application form.  

You may pick this up at the DeKalb County Department of Planning and Sustainability, 330 

West Ponce de Leon Avenue, Suite 300 floor, in Decatur, or you may make your request by 

mail, telephone (404) 371-2247, or fax (404) 371-2813, or visit the website at 

http://www.dekalbcountyga.gov/planning-and-sustainability/planning-sustainability.  

 

2. Complete and submit the application.  Please provide as much supporting material as possible, 

(plans, material, color samples, photos, etc.).   Provide eight (8) collated sets of the application 

form and all supporting documentation.  If plans/drawings are included, provide eight (8) 

collated sets on paper no larger than 11” x 17” and three (3) additional sets at scale. All 

documents submitted in hard copy must also be submitted in digital form (.pdf format).  If all 

documents are not provided the application will not be complete and will not be accepted. 

 

3. A sign will be provided when the Certificate of Appropriateness is accepted.  The applicant must 

post the sign on the subject property in a visible location, no more than ten feet from the road, 

at least ten days before the meeting.   

 

4. Applications will be reviewed by the DeKalb County Historic Preservation Commission at its 

monthly meeting.  In most months, the Historic Preservation Commission meets on the third 

Monday at 7 p.m. at the Maloof Auditorium, 1300 Commerce Drive in Decatur.  In unusual 

circumstances meeting dates and location may be changed. 

 

5.  The Historic Preservation Commission may approve, approve with modifications or deny an 

application. The applicant or any affected person as defined by county code may appeal the 

decision to the DeKalb County Board of Commissioners.  Please contact the Department of 

Planning and Sustainability if you wish to file an appeal.  The commission is required to make a 

decision on an application within 45 days of the date of filing, although this time can be 

extended if the applicant agrees to a deferral.   

 

5. Although not required, applicants are encouraged to attend the Historic Preservation 

Commission meetings.  Applicants may make presentations, but presentations are not required.   

The commissioners may have questions for the applicant. 

 

7. Approval of a Certificate of Appropriateness does not release the recipient from compliance 

with all other county, state and federal regulations.  

 
Revised 1/26/17 
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