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DEPARTMENT OF PLANNING & SUSTAINABILITY 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

 

WHAT TO KNOW BEFORE YOU FILE YOUR APPLICATION

Pre-submittal Community Meeting: ____________________ Calendar Dates: CC: ____________________

PC: _________________________ BOC: _________________________

Letter of Intent: _____ Impact Analysis: _____   Owner Authorization(s): _____ Campaign Disclosure: ______

Public Notice, Signs: _____     Tree Survey, Conservation (if applicable): _____

Submittal Format:
ONE (1) COMBINED, PDF DOCUMENT UPLOAD via OUR ONLINE PORTAL.

Site Plan Checklist, if applicable:

* Density * Frontage * Sidewalks
* Density Bonuses * Street Width * Fencing/Walls
* Mix of Uses * Landscape Strips * Building Height
* Open Space * Parking - Auto * Building Separation
* Enhanced Open Space * Parking – Bicycle * Building Orientation
* Pedestrian Plan * Screening * Streetscapes
* Lot Size * Perimeter Landscapes * Garages
* Setbacks: front, sides, side corner, rear           * Bldg Materials: Roof, Fenestration, Façade Design

Possible Variances: ___________________________________________________________________________

___________________________________________________________________________________________

Comments: _________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

Planner: _______________________________________ Date: _________________________
 
 

Variances may be sought dependent on final design. 50-foot transitional

must be maintained along the northern boundary line. 

The Applicant may need to apply for two SLUPS - Fuel Pumps in a TC and

the continued operation of a drive-thru pharmacy. There may be the potential to keep the drive -thru,

however, the Applicant will have to show no lapse in business. Something to consider

is the two vehicular uses (fuel pumps and drive thru) on one (smaller) parcel and within a

TC and NS (promote walkability and uses to serve the surrounding community).

Applicant may consider moving fuel pumps to the northwest portion of the property to lessen

visibility from the street or consider no fuel option, as the pumps would be new. The building is exisiting

and will serve 4 retail shops (pharmacy, convenience/gas store, and two undisclosed 

retail shops. Applicant should note the site is within the Memorial Drive SAP, which

provides goals for the Corridor and surrounding neighborhoods. Supplemental Regs in

Section 4.2.23 and 4.2.28 should be addressed in the Application.

Andrea Folgherait, Sr. Planner November 25, 2025




