


Authorization of a Second Party to Apply for a Certificate of Appropriateness 

This form is required if the individual making the request is not the owner of the property. 

I/ We:  

being owner(s) of the property at:  

hereby delegate authority to:  

to file an application for a certificate of appropriateness in my/our behalf. 

Signature of Owner(s): 

Date:  

Please review the following information 

Approval of this Certificate of Appropriateness does not release the recipient from compliance with all 
other pertinent county, state, and federal regulations. 

Before making any changes to your approved plans, contact the preservation planner via email. Some 
changes may fall within the scope of the existing approval, but others will require review by the 
preservation commission. If work is performed that is not in accordance with the scope of work 
approved by the issued certificate, a Stop Work Order may be issued for the property and a new 
Certificate of Appropriateness will need to be obtained.  

If your project requires that the County issue a Certificate of Occupancy at the end of construction, an 
inspection may be made to verify that the work has been completed in accord with the Certificate of 
Appropriateness. If the work as completed is not the same as that approved in the Certificate of 
Appropriateness, a Certificate of Occupancy will not be issued. You may also be subject to other 
penalties including fines and/or required demolition of the non-conforming work. 

If you do not commence construction within twelve months of the date of approval, your Certificate of 
Appropriateness will become void and you will need to apply for a new certificate if you still intend to do 
the  work. 
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 DEPARTMENT OF PLANNING & SUSTAINABILITY  

 

Summary of Certificate of Appropriateness (COA) 
Application and Meeting Process 

 

1. Prior to submitting an application, please reach out to the Preservation Planner, Paige Victoria Jennings, 
via email at pvjennings@dekalbcountyga.gov to ask any questions regarding the application process, 
required documents, district guidelines, etc. If you wish to meet to discuss the application in detail prior 
to submission, please reach out to the preservation planner in order to schedule a virtual call.  

 
2. Complete and submit the application form and provide as much supporting material as possible (site 

plans, list of materials, architectural drawings, photos of the existing conditions, etc.). All documents 
must be in PDF format except for photographs, which may be in JPEG format. Applications are accepted 
for a 15-day period each month. See page 3 (HPC Calendar).  

 
3. Create a profile and upload a copy of your completed application form to the permit portal at 

https://epermits.dekalbcountyga.gov/  
• If you have an existing account, you may use that account and create a new application 

number by selecting the proper application type. 
• Fill out all Account Portal Questions  
• Put your email address under “WEB ACCOUNT”  
• SAVE APPLICATION NUMBER (12XXXXX) – send to staff when you email your complete 

application. 
 

4. After portal submittal, email one (1) combined PDF document of the completed application and 
materials to plansustain@dekalbcountyga.gov and pvjennings@dekalbcountyga.gov along with 
application number. If the planning staff is not emailed regarding the application, staff will not be 
notified of the application, and it will not be added to the agenda for review. Staff will confirm that 
the application had been received and added to the agenda for the next upcoming historic preservation 
commission meeting. 

 
5. At this time, there is not a fee associated with the application for a Certificate of Appropriateness. 

Please disregard any and all requests for payment to submit an application for or receive an approve 
Certificate of Appropriateness as possible scams or phishing emails.    

 
6. Once the application has been received, the Administrative Specialist for the Department of Planning and 

Sustainability will provide a sign template and instructions on how to post the required signage on the 
property at least ten days before the preservation commission meeting. If the applicant does not post the 
required signage and provide evidence of posting within ten days before the preservation commission 
meeting, their application may be deferred or denied due to improper public notification.  

 
7. The Preservation Planner may visit the property as part of their review. The commission members may 

view the property from the right-of-way.  
 

8. Revisions and amendments to an application must be submitted and received by planning staff no more 
than 7 (seven) days before the scheduled meeting in order to be addressed by the staff report.  
 

9. Additional materials submitted after the staff’s report has been finalized and posted to the public will not 
be taken into consideration for the staff report. Staff reports will not be edited once finalized and 
published – any new materials may be submitted for the record for the commission but will not affect the 
staff report for the application.  

 
 

 Page 4



 DEPARTMENT OF PLANNING & SUSTAINABILITY  

 

10. Planning staff will complete a review with a recommendation for the application prior to the scheduled 
meeting. Staff reports are summaries of the proposed work with a recommendation from staff and 
relevant guidelines from the Druid Hills Design Manual for the Druid Hills Local Historic District or the 
Archeological Guidelines for the Soapstone Ridge Local Historic District – not a determination. The 
Historic Preservation Commission (HPC) will make a decision regarding the application during the 
scheduled meeting after applicants and members of the public have an opportunity to speak. 
 

11. Any additional materials submitted after the staff’s report has been finalized and posted to the public 
may be added to the record for the Historic Preservation Commission to review as supplemental 
materials for the submitted application. Supplemental materials includes:  

o Representative photos  
o Letters of support/opposition 
o Architectural drawings  
o Updated site plans 

 
Supplemental materials do not include documents that propose a new scope work to be added to the 
already submitted application. Any materials that propose work that was not included in the scope of the 
original application, will not be added to the record. Any proposed new work that was not included in the 
original application will need to be included in a new application to be submitted for next month’s 
commission meeting.  

 
12. Applications will be reviewed by the DeKalb County Historic Preservation Commission at its monthly 

meeting. The Historic Preservation Commission meets on the third Monday of each month at 6 p.m., via 
Zoom unless noted otherwise by the approved calendar. In unusual circumstances, meeting dates and 
location may be changed. 

 
13. Although not required, applicants are encouraged to attend the Historic Preservation Commission 

meetings. Applicants may make a presentation, but presentations are not required. The commissioners 
may have questions for the applicant. 
 

14. The Historic Preservation Commission may approve, approve with modifications, or deny an application. 
The Historic Preservation Commission may defer an application with the consent of the applicant if the 
commission finds that additional documentation, information, or a site visit is required in order for the 
Commission to make an informed determination regarding the application.  
 

15. The Historic Preservation Commission is required to make a decision on an application within 45 days of 
the date of filing, although this time can be extended if the applicant agrees to a deferral.  
 

16. Planning staff will provide the applicant with a copy of the decision of the Commission in writing and 
signed by the presiding Chair following the scheduled meeting. Applicants  
 

17. The applicant or any affected person as defined by county code may appeal the decision to the DeKalb 
County Board of Commissioners. Please contact the Department of Planning and Sustainability via email 
at plansustain@dekalbcountyga.gov if you wish to file an appeal.  

 
18. Approval of a Certificate of Appropriateness does not release the recipient from compliance with all other 

county, state, and federal regulations.  Approved applications that required modification to meet other 
code requirements may require that a new Certificate of Appropriateness   be obtained in order to 
approve the new scope of work. 
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 DEPARTMENT OF PLANNING & SUSTAINABILITY  

 

Design Checklist for a Certificate of Appropriateness 
(COA)  

 
This checklist was created to help applicants prepare a complete application. Omissions and inaccurate 
information can lead to deferrals and/or denials of applications. Please review the checklist with the project’s 
architect, designer, or builder. All items will not be applicable to all projects. New construction will involve all 
categories. One copy of drawings at scale (plus nine reduced sets) should be submitted. 

Please address questions regarding applicability to your project to the DeKalb County Preservation 
Planner via e-mail at pvjennings@dekalbountyga.gov  

 
Applicants are also referred to the DeKalb County website, http://www.dekalbcountyga.gov/planning-
and- sustainability/planning-sustainability. 

1. General 
a. Label all drawings with the address of the site, owners’ name, and contact phone number. 
b. Number all drawings. 
c. Include a graphic scale on reductions. 
d. Date all revisions. 
e. Indicate all unverified numbers with +/- signs 
f. Include photos of the existing condition of the property. 

 
2. Site Plan (existing and proposed) to include: 

a. Topographical plan with significant trees sized and located; 
b. Setback compared to adjacent houses (ask surveyor to show corners of adjacent houses); 
c. Distance between houses; 
d. Façade width to finished face of material; 
e. Grading and elevations across site; 
f. Dirt removal or regrading if more than 18”; 
g. Tree protection plan; 
h. Tree removal and replacement plan 

 
3. Driveways and Walkways 

a. Location and relationship to house; 
b. Width; 
c. Material; 
d. Curb cut and apron width 
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DEPARTMENT OF PLANNING & SUSTAINABILITY 

4. Fences & Retaining Walls
a. Placement on lot;
b. Height of fence or wall. If retaining wall, height on both sides;
c. Material;
d. Railing if necessary

5. Elevations and Floor Plans: <<Indicate all unverified numbers with +/- signs>>
a. Plans for all floors (drawn to scale, ¼”=1’ preferred);
b. House orientation on site plan;
c. Scalable elevations for front, rear, left, right;
d. Height, grade to ridge;
e. Streetscape comparison showing heights of two flanking houses on each side;
f. Height from grade to first floor level at all four corners;
g. Height from grade or finished floor line to eaves at all four corners;
h. Ceiling heights of each floor, indicating if rough or finished;
i. Height of space between the ceiling and finished floor above;
j. Two people of 5’-6” and 6’ height shown;
k. Landscaping plan

6. Additions
a. Placement shown on elevations and floor plan;
b. Visibility from rights-of-way and paths;
c. Photos of all facades;
d. Design proportioned to main house;
e. Landscaping plan;
f. Materials and their combinations

7. Roof Plan
a. Shape and pitch of roof;
b. Roofing material;
c. Overhang;
d. Louvers and vents;
e. Chimney height and material

8. Dormers
a. Construction details provided;
b. Shape and size of dormer (show dimensions on drawings);
c. Overhang;
d. Size of window(s), with nominal size of sash (show dimensions on drawings)

9. Skylights
a. Profile;
b. Visibility from right-of-way;
c. Material (plastic lens or glass);
d. Shown in plan and elevation to scale
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 DEPARTMENT OF PLANNING & SUSTAINABILITY  

 

 

10. Façade 
a. Consistency in style; 
b. Materials and their 

combinations brick size and 
color 
stone type and color 
fiber-cement (e.g., Hardie-plank) or wood 
siding shake or shingle 
other 

c. Height of foundation at corners; 
d. Ceiling heights comparable to area of influence: basement, first floor, second floor; 
e. Detailing: soldier course, brackets, fascia board; water table; 
f. Height from grade to roof ridge; 
g. Dimensions, proportions and placement of windows, doors 

 
11. Entrance 

a. Height and width of door; 
b. Design of door (e.g., 6-panel, craftsman); 
c. Material of door; 
d. Overhang; 
e. Portico height; 
f. Size and height of columns or posts; 
g. Railing 

 

12. Windows 
a. Consistent with original as well as the area of influence; 
b. Size and proportion similar to original; 
c. Pane orientation and size similar to original; 
d. Type (e.g., double hung, casement); 
e. Fenestration on walls visible from right-of-way; 
f. Simulated divided light (SDL) or true divided light (TDL): location of muntins between the glass, behind the 

glass or permanently affixed on exterior; 
g. Material of window and any cladding; 
h. Width of muntins compared to original (show dimensions on drawings); 
i. Shutters or canopies 
j. Dimensions of windows and doors. 

 
13. Materials 

a. Show all materials and label them on drawings; 
b. Provide samples of brick or stone; 
c. Provide samples if new or unusual materials 
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   TREE INSPECTION REPORT 
 
     NAME: LENA KLIED/ANTARIKSH TANDON   
 
     ADDRESS:  1208 N. DECATUR ROAD, ATLANTA, GA 
  
     DATE:   12/14/24     
 
 

Assignment or Problem: 
Evaluate the health and risk of trees on the property. Identify and report on those with target and risk 
higher than low. 

Limitations to Assignment:  
• Tree risk assessment considers only known targets (objects of value) and visible or detectable tree 

conditions. 
• Tree risk assessments represent the condition of the tree and site at the time of inspection. 
• The time frame for risk categorization should not be considered a guarantee period for the risk 

assessment. 
• Only those trees specified in the scope of work were assessed, and assessments were performed 

within the limitations specified. 
• Any tree, whether it has visible weakness or not, will fail if the forces applied (such as wind) exceed 

the strength of the tree or its parts.  

Levels of Assessment: 
• Level 1: Limited visual assessment. A quick walk-by to look for obvious signs of problems. Most 

often used for large tree populations or to get a general overall reading and locate trees for Level 2.  
• Level 2: Basic assessment using a mallet, soil probe, and binoculars on specific trees. Most 

common level used for trees of concern or trees near high-value targets, like houses.  
• Level 3: Advanced level. Adds some of the following procedures: Resistograph drill testing (to 

quantify internal decay), soil excavation (root inspection), aerial inspection climbs, and/or laboratory 
reports. Used to get more detailed information on a tree that is valued or near high-value targets.  

Risk Categories: 
• Low-risk: Retain and monitor tree. Risk mitigation (lessen risk) treatments do not require urgent 

attention.  
• Moderate-risk: Retain and monitor tree. Risk mitigation treatments may be applied over a longer 

time frame if targets are limited.  
• High-risk: Risk mitigation treatments should be performed as soon as possible. This could include 

removal of tree or defective part/s. 
• Extreme-risk: Risk mitigation treatments require immediate action, like that day or the next few 

days. This could include removal of tree or defective part(s). 

Condition: The overall health of the tree. 

Structure: How the tree is built. Includes trunk(s) and large branches (over 12 inches in diameter). 

Risk mitigation: Actions that can be taken to lower risk levels. 

Residual risk: Risk levels after suggested risk mitigation has been taken. 

Risk Tolerance: All trees of size present risk. Your tolerance to risk is measured by your level of 
acceptance of the inherent risk trees pose. 

TREEINSPECTION.COM, LLC 
Certified Arborists 

1284 Merry Lane NE 
Atlanta, GA  30329 

(404) 486-0144 
ti@treeinspection.com 

www.TreeInspection.com 



 
 

Time frame: This is the period of time this assessment covers under normal weather conditions. Any 
time period later than the prescribed time frame makes this assessment invalid. The time frame should 
not be considered a guarantee.  

Inspection Frequency: This is the period of time suggested to inspect the tree after the initial 
inspection. Trees identified with structural weakness should be inspected after major weather 
events (windstorms, ice, wet snow etc.) or other exceptional events on the tree site (forest clearing, 
trenching, or other construction).  
 
Additional details:  The most common concern our customers raise when we arrive for a tree 
inspection is “leaning trees.” We include this information here to help you understand about a tree’s 
lean and why it is important. 

• Measurement and severity of lean. Depending upon the condition, direction and degree of 
lean, and what’s underneath it (“target”), a leaning tree can pose additional hazards to your 
property and the area around it. A tree’s lean is measured with a tool called a clinometer. 
With each additional degree of lean, a tree’s potential for failure increases, too. And with 
failure comes the potential for it hitting a house, outbuilding, play area, driveway and car, 
even cars or people in the street. A “slight” lean is under 5-degrees. A “moderate” lean is 
from 10-15-degrees. Anything over 15-degrees is considered “severe” or even “extreme.”  

• The direction of the lean and wind patterns. Not surprisingly, a tree usually falls with the 
direction of the lean. Most winds travel from the west towards the east. (The rare storm 
winds of a tornado or hurricane travel from east to west.) A tree that leans towards the east 
has a higher probability of failure – and hitting something in its path of fall (its “target”) 
during a wind event. A tree assessment report should include the compass direction of the 
lean to help a homeowner know what might be impacted should a tree fail.   

• Is the lean self-corrected? To add stability, trees often balance their lean with additional 
branch growth. The more branches growing opposite the lean, the better the tree’s ability to 
withstand heavy winds and remain standing.  

• Defects on a leaning tree. The most important direction of a leaning tree is the tension side, 
opposite the lean, where the roots and trunk need to be strongest during a storm. The 
second most important side of a leaning tree is under the lean (compression side), where 
the tree could collapse during a storm. If there are defects such as a cavity or mushrooms 
on the tension or compression side of a tree, further testing with a Resistograph to check for 
internal decay is important. This testing will determine whether the tree has enough wood to 
support it during a heavy wind event.  

 
Report 

 
Tree #1: 42” Southern Red Oak (Right Front) 
Summary: The tree is in poor condition. The tree is high risk. 

• Level 3 assessment.  
• Target(s) (what the tree could hit): Home 
• Observations: The tree has a 12-degree lean towards the neighbor's home. There is a 

cavity on the root collar on the tension side. 
• Analysis: I drilled the tree 4 times to check for internal decay. This is what I found: 

o S 180-degrees 12” up: 60% strength loss.  
o W 270 degrees 12” up: 38% Strength loss.  
o N 0 degrees 6” up: 33% Strength loss.  
o W 270 degrees 12” up: 48% Strength loss.  

• Discussion: This tree has substantial decay around the whole circumference of the root 
collar. There is a cavity and a dead root collar on the NW side, which is also the tension 



 
 

side of the lean. In my professional opinion, the likelihood of the tree failing at the root collar 
within two years and striking home, causing severe consequences, poses a high risk.  

• Recommendations: Remove Tree 
• Time frame: 2 years 
• Inspection frequency: NA 

 
Tree #2: 35” Northern Red Oak 
Summary: The tree is in fair condition. The tree is moderate risk. 

• Level 3 assessment.  
• Target(s) (what the tree could hit): Home 
• Observations: The tree has a 15 uncorrected lean. There is a cavity on the tension side 
• Analysis: I drilled the tree 2 times to check for internal decay. This is what I found: 

o NW 300-degrees 12” up: no% strength loss.  
o E 90 degrees 6” up: 23% strength loss.  

• Discussion: This tree has decay on the tension side. There is a cavity and a dead root collar 
on the NW side, which is also the tension side of the lean. In my professional opinion, the 
likelihood of the tree failing at the root collar within two years and striking home, causing 
severe consequences, poses a moderate risk.  

• Recommendations: Remove Tree 
• Time frame: 2 years 
• Inspection frequency: NA 

   
Neil Norton       
ISA Board Certified Master Arborist #SO4158B 
ISA Tree Risk Assessment Qualified (TRAQ)   
                 
Disclaimer:  TreeInspection.com, LLC and the person performing this evaluation do not guarantee the 
safety of the inspected tree(s). All trees are subject to environmental conditions that can suddenly 
change a tree’s safety without notice. 
 
 



TWIN OAKS
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Where the lot is 
located in the 
historic district.
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EXISTING CONDITIONS
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What the lot 
looks like now.
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CONTEXT
1208 N. DECATUR RD
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CONTEXT
SPECIMEN TREES
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CONTEXT
SPECIMEN TREES
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CONTEXT
SPECIMEN TREES
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CONTEXT
TOPOGRAPHY



How lot conditions 
determine house 
siting and massing.























How the design 
minimizes impact on 
the remaining trees.
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HOW THE DESIGN PRESERVES THE TREES
HELICAL PIERS MINIMAL FOOTPRINT

Requiring no excavation at all, 
helical piers are hydraulically 
screwed into the ground 
until they reach the required 
resistance below grade as 
specified by a geotechincal 
engineer. 

As the lot is “virgin” soil, the 
geotechnical report for the 
project finds that the piers only 
need to go 7’ - 12’ deep in order 
to reach the requisite bearing 
soil conditions. 
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HOW THE DESIGN PRESERVES THE TREES
BRIDGE THROUGH TREES

Three houses West of the lot, 
1190 N. Decatur Rd, utilizes a 
similar approach. A foot bridge 
travels though the trees at 
the front of the lot to provide 
access to the house beyond.

This condition results from 
the topography of the street 
and the slopes created by the 
cut and fill process when the 
neighborhood was forged. 







How the design 
optimizes for 
stormwater 
management 
across the lot.









How the design 
draws from the 
character of the 
neighborhood.
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NEIGHBORHOOD CHARACTER
COLUMNAR PROFILE WITH GABLE ROOF

The gable roof gives the house the 
dominant profile common to most of the 
houses in the neighborhood.
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NEIGHBORHOOD CHARACTER
COLUMNAR PROFILE WITH GABLE ROOF



Why the Carport 
is where it is.
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WHY THE CARPORT IT WHERE IT IS
STREET VIEW





thank you.






































