
Adding NIGP Codes

Adding NIGP Codes



Adding NIGP Codes

PURPOSE

NIGP Code is a coding nomenclature used primarily to 
classify products and services procured by state and local 
governments in North America. They are used in identifying 
suppliers to be notified when solicitations have been 
published.
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PURPOSE

They can be found on the DeKalb County website: 
https://www.dekalbcountyga.gov/sites/default/files
/NIGPcodeLookup.pdf
Follow the instructions on the webpage to identify your 
company’s NIGP code(s)

https://www.dekalbcountyga.gov/sites/default/files/NIGPcodeLookup.pdf
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Step 1: From the login page, 
click in the User Name field 
and enter your User Name.

Step 2: Click in the Password 
field and enter the password. 
(If you cannot remember your 
password, please click on 
Login Assistance)

Step 3: Click Login



Step 4: Click DeKalb County 
Supplier Collaboration .
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Step 5: Click on the Home 
Page link.
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Step 6: Click on the Admin tab
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Step 7: Click the Organization 
hyperlink.
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Step 8: Click the NIGP Code List 
link.
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Step 9: Enter your NIGP code in 
the following format: “xxx-xx” i.e. 
345-56. The system will retrieve the 
NIGP Code that matches the value 
entered

Step 10: Hit the Tab key on your 
keyboard to continue.
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Step 11: If you need to add 
additional NIGP codes, click on the 
Add Another Row tab.
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Step 12: When you are finished 
adding your NIGP codes, scroll to 
the right and click on the Save 
button.
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Step 13: Confirmation provided.



THANK YOU!
Department of Purchasing and Contracting

Team Special Projects
Phone

404-371-2713
Email

isupplier_support@dekalbcountyga.gov
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