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Manage Reverse Terminations

From the CV360 Home Page,
select the My Client Groups tab

-
Me My Team Benefits Administration My Enterprise Tools Configuration >
QUICK ACTIONS APPS
-/' HCM Experience Design Studio
ﬁ‘ Hire an Employee Hiring Journeys MNew Person Person Se | eCt th e Pe I'SOﬂ

— Management tile

u- Add a Contingent Worker

i" Add a Pending Worker

Absences Compensation Goals Performance

(Y] " Add a Nonworker
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In the Search fields, enter the
information to search for the
desired person

Person Management: Search @

I' Check the check

** Keywords -1 boxtoInclude
** parson Number | 100115 v| Include terminated work relationships I terminated Work
| . .
*% Mational ID *Effective As-of Date | 8/28/21 le \ relat|onSh|pS

4 Search Results @

Select the Search button

Advanced | Saved Search | All Peopld

* At least

i Name, Person Number, or by :
Keywords ]

I
\



o

Manage Reverse Terminations

Person Management: Search @

4 Search Advanced | Saved Search |All People

* Required
** At least one is required

** Name ** Keywords
** person Number | 1007115 v| Include terminated work relationships
** Mational ID *Effective As-of Date | §/28/21 ‘e

Search | Reset : Save... |

4 Search Results @

Actions v View v Formatw 77

Name = National ID Department Location User Person Type Job Position

\
. . [ Terminated employees should always have
Select desired Terminated Employee an Assignment gta%/us of Inactive y :

|
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Person Management: Search @

4 Search Advanced Saved Search |All People

* Required
** At least one is required

** Name ** Keywords
** Person Number | 100115 ¥| Include terminated work relationships
* 4 r ¥ bk
**¥ National ID Effective As-of Date | 8/28/21 fe

. Search | Reset Save...

4 Search Results @

Actions » \iew v Format »

Person Assignment
Number

National ID Department Location User Person Type Job Position Actions

Status

Select the Actions button
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lude terminated work relationships
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Allocate Checklists

Areas of Responsibility

Create Work Relationship

Direct Reports

Document Delivery Preferences
Document Records

Employment

Person

Person ldentifiers for External Applications
Seniority Dates

Talent Profile

Uszer Account

Work Relations X

User Person Type Job

Position

arch |All People

* Required
At least one is required

ok

ave...
Absences bk L

Payroll >

Personal and Employment

Workforce Hodeﬁnﬁ

o

CloudVergent 360

Select Personal
and Employment

Select Work Relationship
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Select the Actions™
drop-down list

Manage Reverse Terminations

Work Relationship x

Work Relationship: Test2 H2 Hire ® [ Actions |

Legal Employer DeKalb County GA Country United States
Worker Type Employee Correct Termination
4 Work Relationship Details @

Mew Hire Status

Prima Yes &=
e Exception Reason
I-9 Stat . ’
i e Medical Insurance Available
B s Medical Insurance Availability Date
I-9 Expiration

From the drop-
down list, select
View Termination
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Waork Relationship x

v | ew Te m | Na t | on D eta | | S . Printable Page ‘ | Correct ‘ _Reverse Termgnation |

Select the Reverse

Termination button
4 Termination Details

Action Termination

Warning X

Reason Family Reasons
Notification Date 8/27/21 PER-1530579The termination will be reversed. Do you want to continue?

Termination Date 8/27/21

Select the Yes
button to continue

Attachments None

4 Jser Access

Revoke User Access After termination

ETTTETIT
£ Warning

The termination was reversed. Verify the validity of the data restored by the termination reversal.
(PER-1531299)

Select the OK
button to continue
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Reverse a Terminated Worker

Person Management: Search @

4 Search Advanced | Saved Search | All People

* Required
** At least one is required
*% pome " Keywords
** person Number | 100115 Include terminated work relationships
. * i " a7/ o
* Mational ID Effective As-of Date | 8/2/7/21 g

I Search || Reset | Save... |

4 Search Results @
Actions v View v Formatv 5%

Person

Name A National ID Department Location User Person Type Job Position

View the employee’s Assignment Status to
validate the status is updated to Active
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