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Presenter Notes
Presentation Notes
Once the Panel Drawer opens, select the Absence Records link from the Absences section
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Presentation Notes
From the Absence Records tab, the Coordinator can review an Employee’s Absence Records. From this page, the Coordinator would be able to view Existing Absences and Plan Participation along with corresponding Balances
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Coordinators may view absence
balances in the Plan Participation

Section.
4 Plan Participation @
A Flan Balancss
View v  Status | Active o
Balance
. Enroliment Enrollment .
Plan Azsignment Type Status Start Date End Date g::zulahun Balance
Annual Leave 08130 - GIS ---  Accrual Active 1/8/22 41722 367.83 Hours
Annual Leave Reserve 08130 - GIS ... Accrual Active 1/8/22 41722 0 Hours
Slood Time Accrual 03130 - GIS ... Accrual Active 1/8/22 41722 20,75 Hours
COVID 19 Incentives 08130 - GIS ...  Accrual Active 1/8/22 40722 211.87 Hours
Health Risk Assessment Accrua 03130 - GI5 - Acorual Active 1/8/22 411722 4 Hours
4

:'!oordinators can select the leave balance plan to
'rewew additional details on the balances
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Presenter Notes
Presentation Notes
Once the Coordinator has completed reviewing the Absence Record details, he/she can select the Close button
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