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SUNDAY PICKUP






Chain of Custody - SUNDAY PICKUP is used to confirm items received by Area Managers
and Managers are accounted for on Sunday before the Election. The VRE office retains a
signed copy and the Manager receives a copy when leaving the Sunday pickup site.

VOTER REGISTRATION AND ELECTIONS

CHAIN OF CUSTODY

GENERAL/SPECIAL RUNOFF: DEC. 3, 2024
For Election Supplies & Use of Personal Cell Phone Agreement

PRECINCT: ALLGOOD ELEM
MANAGER: MANAGER NAME

CELL NO.: PHOMNE # - This number will be used by the VRE Offfice to contoct you

By my signature below, | attest that | have reviewed the contents of the above-named precinct and have received
the fallowing:

[ Emergency Ballots in sealed box or bag [ 25 Voter Cards

[ Election Day Case-It Binder O Provisional Ballots in box,/bagld Foll Pad Units

[ Blue Precinct Bag with Election suppiiss O Orange Provisional Bag O Command Center Tablet

O Poll Worker Cards (2] in zinpered pouch O Payroll Sheets & Badges

O ICP Key and jButton, in zigpered pauch O Poll Watcher List [ Gresn Pelican Caze [for bailots)

[ Precinct-Specific Envelope(s) containing All Recaps, Poll Worker Timeshests, Poll Worker Name Badges,
hManuazl Ballot Activation Codes, Supplemental Instructions, Equipment Affidavit, Custodian &/or Law
Enforcement Timesheets [if applicobie)

| will be responsible for securing these items until they are returned to the designated check in location after the
close of the Election.

| swear or affirm that | will perform my duties to prevent any fraud, deceit, or abuse using these items during the
ahove referenced election and return these items along with all memory cards from the voting units in accordance
with my dutiss and Georgia Law.

| agres to use my cellular telephone and to contact my
Area Manager and the Registration and Electionz Office during the preparation and exscution of the Election. |
understand that | will receive a flat rate of $20000 for all voter registration and election related calls.

Signature Date

EXEEEEXEEXELEEY

your poll official position:
Print Mame Poll Official Position/Precinct
Signature Date

Row 12024






Poll Pad Recap Sheet - SUNDAY - is used to recap the total number of voters who
were processed during Election Day. Poll Pad case seals should be verified by the
Manager during Sunday pickup as Poll Pads are not brought into the polling site until
Tuesday morning.

T General

_ Presidential Preference Primary
Z Pnmary WHTTE Shest to Secretary of State

— Phs 5 YELLOW Sheet to Electon Supsrintendant
= Primary Runoff PINE Sheat to Clerk of Suparior Court

Poll Pad Recap Sheet

CountyMunicipality: _ DEKEID

Election Date; June 17, 2025 Precinct Name:_~ligood Elementary

Fal Pad ® Opening Seal Opening Seal # Closing Seal ® Cloging Seal ®
405 123456 123457
406 123458 123459

The List of Electors for the precinct listed above and confained on these Foll Fad units has been reviewsd by the Connty Begistrar's office
and has been found to be correct.

Signature  MWla=y T Ao Date: Tune 14, 2025 _Signature f:-;,_;, F:f.:..g_ Date: hune 14, 2023
Morming: Time Checked:
Wal Demes 0 ikl Time Checked:

Check-in to Vote

Afternoon Time Checked:

FOR USE ON ETFCTTON DAY BY POLL WORKFRS: Use Only One Poll Pad Unit to Complete This Section

ACTION OFENING CLOSING
A, Time
Total Voters: Total Voters:
B. Total mumber shown on Poll Pad Check-Ins: Democratic: Democrtic:
ERepublican- Republican-
Noopartizan- Nonpartizan-

C. Total mmber of voters marked on the Supplemental Flector*s

Lists
D. Total mumber shown on Paper Supplemental Numbered List Total Voters: Total Voters:
(E & F should be the same) B Dt
Republican- Republican-
Nonpartizan- Nompartizan-
E. Voters marked on Poll Pad + Voters marked on Supplemental ':A‘ifl (‘!ﬂsing B+
Elector’s List (Add Closing B + Closing C) Closing C)
F. Poll Pad Check-Ins + Paper Supplemental Numbered List (Add Closing B +
I:_"!de E].DS\E:L'I.E B+ E].DSIII.E D} Closine: D:l
(Enter this number on the Ballot Recap, Section D, Number 3)
If the mumbers above do not match or balance as expected, please attach explanation.
We the undersigned Managers, hereby certify the sbove is toe and comect on this day of . 20

Foll Manager Signanure:

Asst Manager Signamre: . Asst Mansger Signature’

FFRecapll
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POLL MANAGER/PRECINCT CHECKLIST in case-it

Binder
MONDAY SETUP Section 1

Signs placed according to Election Day Polling Place Sign/ Supply Check Sheet; set up sign kits.
Equipment seal and serial numbers checked against recap sheets; discrepancies noted and called in.

Supplies verified against Precinct Supply List and Supply Verification Form. Photo of completed Supply
Verification Form submitted via Command Center Tablet.

HUBS placed (not plugged into wall) according to schematic in voting booth area.
Scanner placed at Station 3 near Check-Out Station and wall outlet for Tuesday morning setup.

Voting booth units (Touchscreen/Printer/Battery) for Accessible Equipment (ADA) unpacked and placed
at a table for Tuesday morning setup; plugged into UPS units and connected to each other, not
plugged into wall.

Review Supplemental Instructions with staff where relevant to their positions.

Review Emergency Procedures with Assistant Managers, in particular the paper/manual ballot activation
process in case Poll Pads are not functional. Be prepared so there is no delay in voting if an
emergency occurs.

Obtain emergency contact info for staff members; share Area Manager contact info with Asst. Managers.

The manager confirms the contact information for the facility representative who will open the building
on Tuesday at 5:30 a.m.

The manager sends "MONDAY SETUP COMPLETE" Polling Place Information status via Command Center
tablet.
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DeKalb County

ELECTION DAY VOTING POLLING PLACE SUPPLY
CHECK SHEET - MONDAY

Please review and sign off on the checklist provided, confirming you have all necessary supplies and signage.

Polling Place:

Polling Place Manager:

List of supplies for EACH Election Day Polling Place - This is a comprehensive list of supplies found INSIDE the GRAY
CAGE

(2 Extra HP LaserJet Ink Cartridges (26A)

Q) 1-2 Batteries for the Provisional and ADA ICX stations

0 21CX Bags with the Provisional and ADA ICX Screen/Printer

Q Blue Vote Here Yard Signs

a Blue Privacy Screens

List of supplies for EACH Election Day Polling Place - This is a comprehensive list of supplies found INSIDE the BLACK
ZIPPER CASE

0 2 No Campaigning Signs - RWS-95 (Shaped like a diamond and is RED)

U 1 Identification Required to Vote at Precincts - ID-L-20 (Large yellow sign)
L 2 Prohibition Notice - PN-20 (Large orange signs)

L 2 Secure the Vote - Ballot Review Signs (BR-19)

U 1 Georgia Voting Information Sign (GVIP-20)

L 1 Notice of Penalties Sign (NP-10)

L 1 Card of Instruction Sign (CI-05 or CI-20)

U 1 Secure the Vote - Voting Instructions Sign (VI-19)

0 1 Secure the Vote - Larger Print Instruction Sign (LPIP-2020)

0 2 Secure the Vote - Only Poll Workers and Poll Watchers Sign (PW Area 19)
U 2 Secure the Vote - Do not Leave Balloting Area Sign (DNL-OCGA-21-2-574)
0 1 Secure the Vote - Important Notice to Voters Sign (VN-19)

U 4 Secure the Vote - Assistance for Electors 0.C.G.A. § 21-2-409 Sign

) 5 NEW SIGNS (branded)
O 2 DIRECTIONAL "VOTE HERE" SIGNS with arrows ALL NEW SIGNS SHOULD BE
O 7 ELDERLY SIGN (75 & OLDER) with times DARK BLUE / WHITE DARK BLUE

U 12 Inside directional "Vote Here Signs" with arrow
1 Elderly and Disabled Elector Notice Sign - (75-10)

O 1 Dolly

O 1 Large Yellow Extension Cord

O 1 Large Orange Extension Cord

O 1 Gray Surge Protector/Power Strip

Rev 05/2024



() 1 Bag of Rubber Bands

U 1 Bag of Paperclips

O 1 Pair of Scissors

Q) Cluster of Black Sharpie Pens (Each cluster contains 2 black Sharpie pens)

U 2 Magnifying Sheets

U Cluster of Black Pens

QJ Roll of Blue Painters Tape (This tape is used to hang signs on the walls or floor)
O Roll(s) of “I VOTED" Stickers (These should have 500 per roll if new)

O 2 Highlighters

U Cluster of Red Seals

O Cluster of Blue Seals

L 10 Packet of Voter Certificates (Each packet contains 100 voter certificates)

L 1 Packet of Change of Address Forms (Each packet contains 25 change of address forms)

L 1 Totem Pole (If your polling place has been issued a Totem Pole(s), please confirm the signs listed below are
affixed to both totem poles. Some signs must be posted in the polling place.)

If there are any discrepancies, be sure to get in touch with the Area Manager, as soon as possible.

Polling Place Manager:

Signature Date

Rev 05/2024






Election Supply Verification Form - MONDAY is used to inventory specific supplies
during Monday setup and serves to test the connectivity of the Command
Center Tablet when a photo of the completed form is submitted.

ELECTION SUPPLY VERIFICATION FORM

| have successiully reviewed and verified that | am in possession of the items listed on the Supply List

for precinct.

| have received the following gquantities of the items listed below as TBD on the Supply List:

#Quantity fem
INCLUDE COUNT - DO NOT PLACE A “¥" OR “X"
UPS Extension Cords (yellow)
Additional Extension Cords [orange)
Power Sirips
Blue S=als
Fed Seals
Voter Stickers || voted/Secure the Vote| jogegquare amount in both supply cose and precinct bag)
Frovisional Quter Envelope (salmon colored)
Provisional Inner Envelope (white colored)
Provisional/Challenged Optical Scan Ballots (in vellow provisional ballot bag/ box|

2 Green Metal Seals for Ballot Case

4 [ have reviewed and verified all Election supplies and quantities are comrect. Poll Manager Initials

Please take a picture of this form via the Command Center Tablet. Turn in the hard copy of this form on Becfion
Hight in the CLEAR POUCH.

If your supply list is incorrect or you need additional supplies, please list below:

Name Title Date
[Please Frint)

Signature Rev. 2023 Blection Cycle

10



Poll Manager Supply List - MONDAY is used to confirm all required equipment,
supplies and documents have been received. It includes where to find the item, the form
number (if applicable), the quantity and what to do with the item after the Election. There is
a similar form for Area Managers.

POLL MANAGER SUPPLY LIST

FLEASE CHECK ALL SUFPFLIES AGRIMNST FRECINCT SURPFLY LISTING
{NAME AND DATE OF ELECTION)
HFar Generaltapecial Electfan Fanalf. guantiies may meredsed

LOCATION - DESCRIPTION i FORM & - EUANT = DISPODSITION -
BMO Urits in HUE = TBO |Folling Location
Handicap signs [if applicable] TBO |Folling Location
DELIYERED TO|ICE Unit in case (ATl machine attache to one ¥ Lnit. ) TED |Folling Location
POLLING Privacy Screen [blus] TBD |Folling Location
LOCATION [LUPS Machine feaw- e TEO |FollingLocation
Vate Here Flag TEO |FollingLocation
_ Waote Here Signz [metal) TED |Folling Location
INSIODE Ballot Beview BR-19 i On Privacy Screen
PRIVACY Importance Matice to Vaters Wh-13 i On Privacy Screen
SCRBEEN Vating Instructions i On Privacy Screen
Black Election Supply Transport Bag i Check-In
Clear Pouch wilabel and instructions 1 Check-In
Command Center Tablet in case with accessaries 1 Check-In
Election Totem Pale [if applicable] 2in case | Check-In
Emergency Ballatz inside black Emergency Ballot Eag with ke [ar in box] - LINUSED TED |Chesk-In
Election Day Case-lt Binder i Check-In
Green Pelican Ballat Transpart Case i Check-In
Poll Pad Units in case with accessaries z Check-In
Precinct Bag [blue and red) i Check-In
Provizsional Ballar Affidavits (Dot af Precinct) 10 Election Day Caze - TAE 4
Provizional Ballot Bag [orange with sealz] & contents i Check-In
SUNDAY Provisional Ballot Information Cards PR, IF. PR, OF 4 PACES|BElack Boling Caze
Frowisional Ballot Woter NamelAddress Change Cards Frovizional Bag [completed Forms);
PICKUP [manila) TED | Elack Bolling Bag (unuzed forms)
Provizional Ballots with lssuance Becord [vellow bag or box] TED |TTA)
Prowizional Booth [Bos with contents] 1 Folling Location
Provisional Mumbered List of Waters PRLY-14 TBD |Envelope with Orange Label in
Provizional Ballot Inner Envelopes [white] TEBO |UnuzedinBlack Raolling Cze
Provsional Ballot Outer Envelopes [salman)] TEBO [UnuzedinBlack Rolling Cse
Supplemental Instructions 1 Election Oay Caze
Timesheets - Law Enfarcement #F 3omdinabis & e oracitedl 12 Secured Manila Envelope in Clear
Timesheets - Custadians - Schools OMNLY #F 300dinads A7 s paasinetd 2 Secured Manila Envelope in Clear
Voter Cards 50 Check-In
Voter Certificate Binder TED |BlackRolingCase
Waoter Certificates TED _[T[B]
ZIPPERED | iButtor on Lanyardiblackes suriy bussan key) o s el Siprend Ealch]
POUCH INSIDE [ICF Keuon Lanuard iemall gald kesa z Check-In (inids ZipparedFauzh)
MANAGER |Pall'orker Card on Lanyard [orange] z Chech-In finride Zippered Pauch)
ELECTION 2 Green Metal Seals for Green Pelican Ballot Transport Case i Chek-IN (Inrids ZippercdFaush)
DAY CASE ‘wlire Cutter i Check-In ilnride Zippered Fauzh)
_EMERGENCY | Binders for Yaoter Certificates YCE-01 1pack |Black F!Dmﬂg Caze
ENVELOPE |Electors List 1 Frecinct Bag
Emergency Instructions i Supply Box inside Supply Can
Mumbered List of Maters ML-04 1 Clear Pouch
Waoter Certificates YiC-16 TED |(B)
"I Mated Stickers" VS-98 TEOD |Elack Rolling Caze
Ball Point Pens 1BO% |Frecinct Bag
Emergency Ervelope 1 Frecinct Bag
MANAGER Mameldddress Change Card [white) TED |Frecinct Bag
PRECINCT MNumbered List of Waters ML -04 3 Clear Poush
BALG Provisional Bag with contents i Check-n [must be sealed]
Sample Ballots - Large [to post] z Trash
Sample Ballats - Mini [for Check-In Station] 1] Trash
Scizsors TED Frecinct Bag
Hbzentee Lancellation Butharization Forms - TAHB 4 15 Clear Pouch
Beceptable Farms af ldentitication Form - TAB 2 1 Election Day Case
Boceptable List of Documents For Challenged Yoters - TAB 2 i TEIectiDn Dlay Caze
AHid=vit bar Ahsantes Wnters - TAH 4 | n I Clear Prnch
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Election Equipment Affidavit - MONDAY is used to confirm deployment of all
Voting Booths delivered to a Polling Location OR to document any inability of
the Polling Location Manager to set up all allocated Voting Booths.

?ELECT!GN EQUIPMENT AFFIDAVIT

ELECTION: GENERAL/SPECIAL RUNOFF
ELECTION DATE: DECEMEBER 3, 2024

PrRECINCT namEe: CANDLER - MURPHEY CANDLER ELEM

Please select:

O | received 9 1CX-BMD Voting Booths for the General Primary/Nonpartisan Election.

| setup ICH-BMD Voting Booths for the General Primary/MNonpartisan Election.

Reason why | was not able to setup all issued equipment:

1 ALL of the ICX-BMD Voting Booths that were delivered to my precinct were setup.

Poll Official Signature Position

PLACE THIS FORM IN THE CLEAR POUCH AT THE END OF THE ELECTION NIGHT

)
]
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TUESDAY BEFORE
OPENING
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POLL MANAGER/PRECINCT CHECKLIST " Case-li

TUESDAY MORNING STAFFING Sechon 1
All Staff arrived by 5:30 am (call your Area Manager to report late arrivals.)
Command Center Operation Status sent indicating "STAFF ARRIVED".
Oaths administered andsigned and all staff wearing name badges.

Payroll sheet checked and signhed by each staff member. Corrections and additions made neatly and
legibly.

All staff attired appropriately and have everything needed for the day (No poll official may leave the
polling location and return to continue working during Election Day.)

Any issue potentially preventing the precinct from opening and processing voters on time at 7 am is
called into the VRE office (470-571-5730) and your Area Manager no later than 6:15 a.m.

TUESDAY MORNING SETUP (report any issues by phone no later than 6:15 a.m.)

U 0O 000000 0o

(]

CO00CCOC ODooo o LOOO0DC

Yard signs and Vote Here signs placed sufficiently to aid in locating polling place.

Polling Place arranged to ensure the secrecy of the ballot and to prohibit voters from exiting the voting
area without casting their ballot on the Scanner and for Poll Official to recover the voter cards.

The enclosed space is designated and marked from Check-in Station to Check-out Station.

All seals/serial numbers are re-verified on recap sheets.

Poll Pad units are set up, powered on and charging, synchronized, and ready to receive voters.

Needed forms and documents placed at Check-In Station; Voter Cards given to Check-In Clerks for use.
HUBS are plugged into electrical outlets and powered on.

Turn on all equipment in the HUBS in the following order: battery, printer, touchscreen. (check paper)

Touchscreens and Printers are powered on and ready to receive voters (Gray bar showing at top of each
Touchscreen) Blue seals applied to Power/Printer compartments and recorded on Touchscreen recap.

Confirm ATl device is installed on 1 Touchscreen (most accessible) and accessibility sign is properly
displayed. This is the ADA accessible unit set up outside of the HUBS.

Scanner Ballot Box & Emergency Bin empty, recorded on Scanner Recap & new seals applied & recorded on Scanner
recap; photos taken and sent via Command Center along with Polling Place Info "BALLOT BOX CLEARED - ELECTION
MORNING”.

Scanner is plugged diredly into electrical outlet, powered on and ready to receive ballots. 2 Zero tapes are
printed, torn off, signed & paper clipped 1 to the Scanner Recap and 1 to the Opening the Polls — Zero
Count Form.

Any machine not showing zero: Call the Election Office immediately: 404-298-4020

Provisional Booth is setup with instructions and OP affidavit notification posted inside booth.

Provisional Ballot Bag is emptied, sealed and secure, and under Manager’s control.

Command Center Operation Status sent to VRE office: Polling location is setup and "READY TO GO”.

Poll Watchers, if any, are on the list for your precinct, wearing an orange ID badge and understand role.

ELECTION CONDUCT

The Poll Manager is in possession of a Poll Worker card, iButton and ICP key; 1 Asst. Manager has the other
lanyard.

All stations are staffed at all times.
Voter Cards are handled in a secure manner and all are accounted for.
Voters are properly processed on Poll Pad.

Any Voters manually processed are properly added and marked on Supplemental Electors List, added to
Numbered List of Voters and have completed a paper Voters Certificate (the voter and poll official.)

Provisional Voters are properly documented and given proper information card/letter.
Spoiled/Unaccompanied ballots are being properly handled and documented.
Command Center reports are sent to VR&E Office hourly: "REPORT WAIT TIME AND COUNT".
Manager Duty Log is utilized hourly to ensure counts are in balance.
Proper procedures are followed to cancel voter check-in and/or ballot.
1“\aloter line under control and orderly; no campaigning is occurring within 150’ of the building.



O voters requiring another citizen’s assistance to vote are properly documented: Poll Pad or Voter Certificate

ANNER SET-UP (mor ils in ion2, T 2 of -1t Binder
Retrieve scanner recap form and make sure the top of form is completed correctly.

Check seal numbers from front and back scanner lid using Scanner/Ballot Box
Recap Form and then break seal and unlock lid.

Check seal number on scanner ballot box door using Scanner/Ballot Box Recap Form

Open scanner ballot box door and verify no ballots are in the scanner main compartment or write-in
compartment. Close the white write-in compartment door after checking. Photo submitted on tablet.
Check seal number on scanner emergency bin using Scanner/Ballot Box Recap

Verify there are zero ballots in the scanner emergency bin. Photo submitted on tablet.

Verify seal number on administrator card door and poll worker card door using Scanner/Ballot Box
Recap Form. (Do NOT remove seals!)

Verify scanner lock seal number using Scanner/Ballot Box Recap Form.

Reseal ballot box and emergency bin with red seals, circle yes that both were checked and record new
red seal numbers on Scanner/Ballot Box Recap Form and record time checked.

L 00 OO0 00 0O

Plug in the scanner directly to the wall outlet and follow the opening procedures.
O Make sure the results are zero. If not zero call the Election Office 404-298-4020.

O Print 2 copies of the zero tape, sign (3 signatures) signed & paper clipped 1 to the Scanner Recap
and 1 to the Opening the Polls - Zero Count Form.

O Make sure the top of tape contains the correct election date and your precinct name. Record
opening count on Scanner/Ballot Box Recap Sheet. Should be zero.

TOUCHSCREEN (BMD) SET-UP (more details in Section 2, Tab 2 of Case-It Binder)

Plug in each Hub (Use dongle if needed); unlock and open the Hubs; turn on the UPS batteries.
Turn on printers (must be turned on before BMD's) and make sure they have security paper.

Break red seal and power on BMD’s (Power/Printer door- bottom right door) Follow opening procedures
to open the Touchscreens (BMDs). When done, close the Power/Printer door, seal with a blue seal and
record it on the Touchscreen recap.

Make sure the date, year and time is correct.

Make sure the public counter is zero. Record the opening count for EACH Touchscreen on the Recap.

o0 O0Ooo

Make sure polls are open. The banner at the top of screen should be gray after you open the polls. If
the banner is red, your poll is not open. (If the following message appears regarding the printer-
Warning HP LaserJet Pro M402dn error: Printing document — press OK. That means your

polls did not open, and you will need to hit the open polls button again.

Q Repeat this process for each Touchscreen/Printer

Q Aba Voting Booth is setup on a table and confirm the ATI device is attached to this Touchscreen. Open as
described above.

(| Complete Touchscreen Recap
- Confirm the top of form is completed correctly.
- Verify all seal numbers.
- As each unit is turned on, record the opening count. It should be zero. Call Election Office if not zero
404-298-4020.
- Reseal Power/Printer door and record closing blue seal number.
POLL PAD SET-UP

L Piease follow instructions located in Section 2, Tab 3 of your election Day Case-It Binder
- Confirm the check-in count on each Poll Pad is zero (Confirm by going to Main Menu then Summary
Report on each unit.) Call Election Office if not zero 404-298-4020.

(| Complete the Poll Pad Recap
o Confirm the top of the form is completed correctly.
oo © Confirm Poll Pad Serial Numbers and Seals on cases.
o Complete Opening Section of the recap.




Oath of Managers - TUESDAY OPENING - Oaths must be administered upon
arrival on Election Day. One assistant manager will administer the oath of
managers to the precinct manager. Next, the manager will administer the
oath to the assistant managers, and then the oath of clerks to the remaining
staff. Each person must attest and sign the oath.

PRIMARIES AND ELECTIONS
White copy to be filed with Superintendent.
Yellow copy to be filed with Clerk of

Superior Court (if co electi
COUNTY, GEORGIA ot City Clerk (if ‘muni:pﬂgl elecml.

{Municipality - if applicabie)

PRECINCT

All Managers and clerks shall, before entering upon their duties at any primary or election, be duly
sworn in the presence of each other.

(1) The chief manager shall first be sworn by an assistant manager

(2) The assistant managers and clerks shall then be sworn by the chief manager.
Each of them shall inmediately sign in duplicate the oath taken by him or her upon forms to be furnished
by the superintendent, and the same shall be attested by the officer who administered the oath.

OATH OF MANAGERS

We, the undersigned deponents, individually and jaintly, do swear (or affirm) that we will as
manager or assistant managers duly attend the ensuing election (or primary) to be held on
B , during the continuance thereof, that we will not admit any
person to vote, except that we firmly t:-eheve such person to be registered and entitled to vote at such
election (or primary), according to the laws of this state, that we will not vexatiously delay or refuse to
permit any person to vote whom we believe to be entitled to vole as aforesaid, that we will use our best
endeavors to prevent any fraud, deceit or abuse in carrying on the same, that we will make a true and
perfect return of the said election (or primary), and that we will at all times truly, impartially and faithfully
perform our duties therein to the best of our judgment and ability, and that we are not disqualified by law
to hold the position of poll manager or assistant manager.

(1)
Administered by, sworn to and subscribed
Before me this day of s
2. . Chief Manager
Assistant Manager
@) _
Administered by, sworn o and subscribed
Before me this day of i
- U~ Agsistant Manager
Chief Manager Assistant Manager

(Required by O.C.G.A. §§ 21-2-93, 21-2-94, and 21-2-405(a).)
FORB-MANAGER O8TH-10
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Oath of Clerks - TUESDAY OPENING - Oaths must be administered upon
arrival on Election Day. The manager will administer the oath of clerks and
each clerk must attest and sign the oath.

PRIMARIES AND ELECTIONS One copy to be filed with Superintendent.

One copy to be filed with Clerk of
Superior Court {if county election)
or Gity Clerk {if municipal election).

COUNTY, GEORGIA

{Municipality - if applicable)
PRECINCT

OATH OF CLERKS

I {each of the undersigned deponents individually and jointly) do swear (or affirm) that | will as a clerk
attend the ensuing election (or primary) to be held on 20,
during the continuance thereof, that | will used my best endeavors to prevent any fraud, deceit, or abuse
in carrying on the same, and that | will at all times truly, impartially, and faithfully perform my duties therein to
the best of my judgmant and ability, and further that | am not disqualified by law to hold the position of poll
officer.

Clerk
Clerk
Clerk
Clerk
Administered by, sworn to and subscribed
before me this day of
20 .
Clerk
Chief Manager Clerk

The chief manager shall first be sworn by an assistant manager and the assistant managers
and clerks shall then be sworn by the chief manager. -

{Required by Ga. Election Code, Sec. 21-2-93,
21-2-85, and 21-2-405(a).)

FORM-CLERK DATH-23
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Payroll Sheets - TUESDAY OPENING - Election day payroll sheets are generated through the

Poll Chief software once credit has been given to the poll officials for completing training.

Polling Place: «Work_Location»

Election Payroll

I da not hold public affice, nor om I refoted to o candidate whose nome will oppeor on the ballot. (0.C.G.A. §21-2-82)

Election Date: June 17, 2025

Positian Hame BAeddress Year of Birth Cedl Phone Other Phane

Manager 1969 404-555-5555 _.____
Hours Jane Smith 123 1* Street Cmiplevgess 10 Cimail addrass Signatune

Your Town, GA 30000 012345 jamith1969@gmail.com

Positian Hame Address Year of Birth Cedl Phone Other Phane

Asst.hegr. 1562 678-995-5959 _.____
Hours William Brown 456 Oak Lane Employes ID Email addrass Sagniture

Your Town, GA 30000 1148550 whcpal@yahoo.com

Powitian Hame Addiress Year of Birth Cedl Phone Other Phane _-____
Hesirs Emiplorges 1D Email addrass Signature
Position Hame Addiress Year of Birth Cefl Phone Other Phane _-____
Hours Cmipleyes 1D Cimaill addrass Sagnatune
Positian Hame BAddress Year of Birth Cedl Phone Other Phane _.____
Houwrs Emploryesa 1D Email addrass Signatune
Positian Hame Addiress Year of Birth Cell Phone Other Phane _-____
Hours Emploryes ID Ermail addrass Signiture
Position Mame Addireass Year of Birth Ciefl Phone Other Phans _-____
Heurs Emplorgess 1D Errail address Sagnature
Position Hame Addiress Year of Birth Cedl Phone Other Phane _.____
Hours Emipliryesa 10 Email addrass Signatune

Employee ID field to be completed by VRE office. “Hours” field completed only if official did not work scheduled workday. All ather fields including at least one

phone number are reguired to ensure prompt payment. PLEASE PRINT CLEARLY!
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Payroll Sheets - TUESDAY OPENING - Election day payroll sheets must be signed by the poll
worker for payment to be issued. Any corrections or additions should be made as shown in
the example below

Polling Place: «Work_Location» Election Payroll Election Date: June 17, 2025
!'do not hold public affice, nor om | related to o candidate whose name will appear on the ballot, (0.0.G.A, §21-2-92)
Pasition Bame Address Year of Birth Cell Phone Other Phone
Manager 1969 A404-555-5555 _==__E
Holrs Jane Smith 123 1% Street Employes ID Emall address Eignature
Your Town, GA 30000 012345 jsmith1969@gmail.com e~
Position Name Addrass Year of Birth Call Phone Oithiar Plaone _ﬁﬁ\
Asst Mg, 1962 678-999-9999 _==_=
Fows | William Brown 456-Dektare 787 Poe ¢ [Tmpoyeen Emal sdiiress Sianature
Your Town, GA 20088 3coo | | 119550 whepal@yahoo.com Eb.mh?qu_\._muj_u?{
Paosition Mame Adiress Year of Birth Cell Phone Othier Phone
A 981 170333 J1i/ W
i i : !
Hears .m:.u.a. un.nu}ﬁlw 00l Floswer D ToE—— vl adidrens Shanat
Howr TTowa,; GA 3se0 [ 131001 RATATE abe 123 wmm / \.‘}PEAM%Q&
Pasition | Mama Address fear of Birth Cell Fhone Dther Fhane __i..‘___ .‘“\\\
Howrs Empleyes [T Email addrass Signature
Pasition Hame Ardress “faar of Birth LCell Phone Other Phone __._____-
Hours Employes D Ermmail sddrass Signature
Pasition Marrie Address Year of Birth Cell Phone Oithar Phpna _n____—=
Hours Ernphoyae I Ernail address Slgnatura
Position Name Address Year of Birth Cell Phone Oher Phone E._.—-__
Hours Employee I Email rddress SEnature
Position Mame Address Year of Birth Cell Fhaae Cther Phane __-.__E
Haours Employes ik Email address Signature

Employee ID field to be completed by VRE office. "Hours” field completed only if official did not work scheduled workday, All other fields including at least one
phone number are required to ensure prompt payment. PLEASE PRINT CLEARLY! Eormy: PAYROLL-2024-05-21
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Poll Pad Recap Sheet - TUESDAY OPENING - Re-check the seals on each Poll Pad
case. After opening the cases and assembling and powering on the Poll Pads, obtain the
opening counts from the Summary Report on one Poll Pad (they should all be in sync.) For a
Primary, record the party party-specific counts as well. Opening time in Row A should always
be 7:00 A.M.

O General USE BALL POINT PEN

L . : . Bear down - You Are Making Three Copi
Poll Pad RECHP Sheet Z Presidential Preference Primary g

E Primary WHTTE Shest to Secretary of State

[ an Funoff YELLOW Sheet to Election Superintendent

PINK Sheet to Clerk of Supemor Court

County/Municipakity: DeKalb

Election Date: June 17, 2025 Precimet Name- Slgood Elementary

FPoll Pad # Opening Seal # Opening Seal # Closing Seal # Clozing Seal #
405 123456 123457
406 123458 123459

The List of Electors for the precinct listed above and contained on these Poll Pad units has been reviewed by the County Begistrar’s office
and has been found to be correct.

-
Signature  WAa—y T A Date: Tune 14, 2025 _Signahme f;ﬁ_; r?..;.g_ Date: June 14, 2023
Moming Time Checked:
Wait Times to Middaw ime Checkad:
Check-in to Vote o T]_Jm i
Afternoon; Time Checked:
FOR USE ON ELECTION DAY BY POLL WORKERS: Use Only One Poll Pad Unit to Complete This Section
ACTION OPENING CLOSING
A. Time T:00 AML
Taital Voders: _ 0 Tatal Vioters:
B. Total number shown on Poll Pad Check-Ins: Democratic: __0) Democratic:
Republican: _ 0 Republican-
Nompartisan: 0 Noppartizan-
C. Total mumber of voters marked on the Supplemental Flector’s §
Lists
D Total number shown on Paper Supplemental Numbered List Total Voters- 0 Total Voters:
(E & F should be the same) —— Détiiiciatic:
Bepublican: Q Republican-
Nompartisan: 0 Nompartizan-
E. Voters marked on Poll Pad + Voters marked on Supplemental (Add Closing B +
Elector’s List (Add Closing B + Closing C) Closing C)
F. Poll Pad Check-Ins + Paper .Supplemeuta.l Numbered List (Add Closing B +
{Add Closing B + Closing D) Closing D)
(Enter this number on the Ballot Becap, Section D, Number 3)
If the numbers above do mot match or balance as expected, please afttach explanation.
We the undersigned Managers, hereby certify the sbove is troe and correct on this day of . 20

Poll Manager Signamure:

Asgst Manager Signamre: . Asst Manager Signature;

FFRecapll
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Touchscreen Recap Sheet - TUESDAY OPENING - On Tuesday morning, unlock the HUB doors seal # ("Opening
Case Seal #") for each voting booth. Cut the seal so you may then verify the other 4 Seal #s on each Touchscreen as
well as the Serial #. .

ELECTION: (Check One)
O General B Primary

June 17, 2025
Nekalb

TUSE BALL POINT PEN
Bear Down — You Are Making Three Copies
WHITE sheet to Secretary of State
PINK sheet to Clerk of Supetior Court/City Clark
YELLOW sheet to Superintendent
GOLDENE.OD sheet to R ..nm_F skrar

Date of Election: Election Day H Advance a{i,Em_H_

County/Municinalitv:

O Runoff O Spacial

Precinct: ligood Elementary

O Presidential Preference Primary

= Touchscreen Recap
(Advance Voting: One recap sheet for each touchscreen in use // Election Day : One recap sheet per precinct)
Opening the Polls Side Compartment Seal Numbers Closing the Polls
’ Opening Case L Opening L : E Compartment Closing Case i Closing
Date .—.QMMMMM, M e Seal # QﬁMMHWM Power/Printer ..wﬁmwﬂaw_mm mmﬂwﬂ_wﬁ H_RAHMM_H mU:ﬂ- Seals Seal # mﬁ—.mw_w-m Power/Printer
e {if applicable) Seal # =t : ; Verified Intact (if applicable) Seal #
Junel7, 2025 [ 12345678 98746543 0 2233445 374544 297862 279410 7788990
Junel7, 2025 | 23568914 9876544 0 2233444 374562 297901 279411 7788991
Notes:
‘We, the undersigned Managers, hereby certify that the above is a true and correct accounting on this the day of .20
Poll Manager Assistant Manager Assistant Manager
TouchscreenRecap2020
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Scanner/Ballot Box Recap Sheet on Tuesday Opening is used to recheck the seals verified Monday. Once the lid is
removed, verify all other seals. Record new seal #s for ballot box and emergency bin in the Opening the Polls row AND
record the time you complete this (must be before 7 a.m.) Once your zero tapes are run, record the Opening Count.

Paper clip 1 signed zero tape to this form.

0
ELECTION: (Check One) Date of Election: June 17, 2025 Election Day [x] Advance Voting[ ] USE BALL POINT PEN
O General K Primary Bear Down — You Are Making Three Copies
County/Municipality: DeKalb WHITE sheet to Secretary of State
O Runcff O Special . PINK sheet to Clerk of Superior Court/City Clark
Precinct: fMgood Hemeriory YELLOW sheet to Superintendent

O Presidential Preference Primary GOLDENRCD sheet to Registrar

Scanner/Ballot Box Recap Form — (One recap sheet for each scanner in use)
Scanner Serial Number:  AAJJ1258B987

Front Lock/Lid | Back LockTLid Ballot Box Administrator Poll Worker Scanner Lock | Emergency Bin
.55%5 Tage L&A Seal #s Seal # Seal # Seal # Seal # Seal # Seal # Seal #
ere
1569897 6459878 45654587 4458798 1236548 1265478 5449875
Opening the Polls | Ballot Box Empty (Circle) YES NO New Seal #: 6284531 Emergency Bin Empty (Circle) YES NO New Seal# 6284532 Time: 6:20am.
Seal Number Confirmation (If seal is intact, write a checkmark // If seal is broken/removed, write new seal number)
Dat Oveniiis Cotini |  Closing Count Front Lock/Lid | Back LockTLid Ballot Box Administrator Poll Worker Scanner Lock | Emergency Bin
2 PRRCIE S PEINE Seal Seal Seal Seal Seal Seal Seal
June 17, 2025 0 v v v i 7 v Y
Closing the Polls | Ballot Box Empty (Circle) YES NO Emergency Bin Empty (Circle) YES NO Write-In Bin Empty (Circle) YES NO
‘We, the undersigned Managers, hereby certify that the above is a true and correct accounting on this the day of .20
Poll Manager Assistant Manager Assistant Manager ScannerRecap2020
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Ballot Recap Sheet - TUESDAY OPENING - This form is used to account for all ballots
issued, printed, cast, and spoiled. On Tuesday Morning, complete the Touchscreen "public
count at opening" column as you did on the Touchscreen Recap.

ELECTION: (Check One} [ General [ Primary USE BALL POINT PEN
O Runoff [ Spedial Bear Down — You Are Making Three Copies

[ Presidential Preference Primary WHITE sheet to Secretary of Stabe
PINE sheet to Clerk of Superior Couwrt/City Clerk
TELLOW sheet to Superintendent

GOLDENROD sheet to Registrar

DATE OF ELECTION TIME LAST VOTER VOTED

PRECIMCT COUNTY/MUNICIPALITY
BALLOT RECAP SHEET

SECTION A: BALLOT MARKING DEVICE (BMD)

TOUCHSCREEN PUBLIC COUNT | BALLOTS PRINTED TOUCHSCREEN PUBLIC COUMT | BALLOTS PRINTED
SERIAL NUMBER AT DPENING AT CLOSING UNIT NUMBER AT OPENING AT CLOSING
123454678 0 13
23568914 o 14
3 15
4 16
5 17
& 18
7 19
8 20
a9 21
plLi] 22
11 23
12 2
TOTAL BALLOTS PRINTED (&) TOTAL BALLOTS PRINTED (a)
a) BALLOTS PRINTED ON BMD (Add totals from above two columns) a)
b) EMERGENCY BALLOTS ISSUED (If any) b)
¢) TOTAL BALLOTS ISSUED (add a + b) c)
d) BALLOTS SPOILED (From Spoiled Ballot Log) d)
e) TOTAL BALLOTS ISSUED & CAST [c— d) e)
SECTION B: SCANMER
f) SCANMNER Serial # BALLOTS CAST (From Tape)
SCANMER Serial # BALLOTS CAST (From Tape)
TOTAL TAPES f)
g) UNSCANNED BALLOTS FROM EMERGENCY BIN (if any) g)
h) TOTAL BALLOTS CAST ON SCANNER (f + g) h)
SECTION C: GRAND TOTALS - NUMBER OF PERSONS VOTING (all totals 1- 3 should match)
TOTAL

1. TOTAL BALLOTS ISSUED & CAST - SECTION A, (g)
2 TOTAL BALLOTS CAST ON SCANNER - SECTION B; (h)
3. POLL PAD CHECKIMS + SUPPLEMENTAL VOTERS From Foil Fad Recap — Line F

Poll Manager and both Assistant Managers must sign.

Foll Manager Assistant Manager Assistant Manager

Ballot Recap-2020
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Opening the Polls/Zero Count Form - TUESDAY OPENING - This form is completed
by the polling location manager before opening on Election Day

ATTACH ELECTION: (Check One) USE BALL POINT PEN
ZERO TAPE [0 General [ Primary Bear Down — You Are Making Three Copies
EIEHE WHITE sheet to Secretary of State
[ Runoff [J Speeial YELLOW sheet to Clerk of Superior Court/City Clerk

“L PINK sheet to Superintendent
[ Presidential Preference Primary ~ GOLDENROD sheet to Registrar

Opening the Polls - Zero Count Form

(See SEB Rule 183-1-12-.10(5))
One form for each ballot box in the polling location

Date of Election: Advance Voting O  Election Day CJ
County/Municipality: Polling Location:
Time:

The following were confirmed BEFORE opening of polls:
e The ballot box is empty.
e The ballot scanner count is zero.
e The electronic poll book check-in counts are zero.
The BMD touchscreen counts are zero.
e The ballot box has been secured and resealed.
= Ballot box seal number: This is the new ballot box seal number applied after

e Ballot scanner zero tape is attached. opening the ballot box and taking a picture. If you
have 2 scanners, place both seal numbers here

We, the undersigned poll officers, hereby attest that the above is a true and correct accounting
of the equipment on this day of , 20

Poll Manager:

Assistant Poll Manager:

Assistant Poll Manager:

COPEN ZERO - 2020
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Mandatory Wait Time Card - At 8 AM, 12 PM and 4 PM, the last voter currently waiting to
be checked in will be given a mandatory wait tfime card to hand in at the check-in station.
Once received, the check-in clerk will write the current time on the time card. The time card
is then given to the manager. This MUST be completed at the designated hours.

NOTE: On the poll pad recap sheet, in the wait time to check-in to vote section, record 8 AM,
12 PM, and 4 PM. The time checked should be the total number of minutes the voter had to
wait in line to arrive at the check-in clerk. The manager will log wait time information on the
manager’s duty log. Hourly wait times are also reported via the Command Center Tablet.

e

10 ELECTION DAY MANDATORY WAIT TIMECARD

9 5 Give this corg fo the lgst = .1 me afthe assigned Himes. Instruct vater To hand this
l:';':\;.'.'...' Countsy __-__:--,__-'! l'-'_'f- e CTheck-ln Clen o mival at the Chack-Iin Stcation. [ there gra ho voters

' it line during the gssighed Himes indicate “novoters” i the designaied fime sle
Precinct Name:
PMORNING 3:00am Start fime Processed
MIDDAY 12:00noon Start fime Frocessegl
EVENING 4:00pm start time Processed

Frecinct Manager sighature:
Place this card in the CLEAR POUCH at the end of the Election Day
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Deceased Persons Form is for those voters who have family members who are deceased
and request to have them removed from the voting roster.

DECEASED PERSONS ON VOTER LIST

PRECINCT:
DATE:
Please list the deceased individual as their name appears on the Elector's List. A relative must sign authorizing removal of the name from the voter file and must

give their relationship to the individual, that is, husband, wife, mother, father, sister, brother, son, daughter, etc. This list will be used to initiate the process of
removing the person’s name from the Elector’s List.

NAME OF DECEASED BIRTHDAY OF YOUR RELATIONSHIP SIGNATURE OF RELATIVE
DECEASED TO DECEASED
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Name/Address Change Card is given to a voter whose information (name, address, or

date of birth) may have changed from what is indicated on the Poll Pad Unit. If the voter elects
to make the correction, he/she must complete the card in the precinct or alternatively, update
their information online at their convenience. Be sure the changes are legible, and the voter has

signed.

COUNTY PRECINCT MUNICIPAL PRECINCT DISTRICT COMBO DOS APPLICATION NO. REGISTRATION NO. CHANGE OF ADDRESS O
CHANGE OF NAME O
OTHER
LAST NAME FIRST NAME MIDDLE OR MAIDEN NAME SUFFIX
1 OJ. Osr. ON
oun g gv
RESIDENCE ADDRESS: House No. and street name APT. CITY COUNTY STATE ZIP CODE
2 NO
3 MAILING ADDRESS (If different from residence address): Post-office box or route CITY STATE ZIP CODE
TELEPHONE NUMBER DATE OF BIRTH: M/DD/YYYY GENDER RACE/ETHNICITY
4 ( ) / / Male O Female O O Black O White O Hispanic/Latino
O Asian/Pacific Islander O American Indian O Other
VALID GA. DRIVER’S LICENSE OR GA. I.D. NO. FULL SOCIAL SECURITY NUMBER (opTiONAL)
If no GA. Driver’s License or GA. I.D. Last 4 digits (Required) Check if vou do not have & GA
5 No.,l must prqvide last 4 digits of your Driver's Lyicense, GA. 1D. No.
Social Security Number or Social Security No
(Your answer is required under federal law)

| SWEAR OR AFFIRM:

Are you a citizen of the United States of America: Check One YesO NoO WARNING: Any person who registers to voter knowing that such
Will you be 18 years of age on or before election day? Check One YesO NoO person does not possess the qualifications required by law, who
registers under any name other than such person’s own name,
If you check “No” in response to either of these questions, do not complete this form. or who knowingly gives false information in registering shall be
guilty of a felony. O.C.G.A. §21-2-561
6 | SWEAR OR AFFIRM THAT:
| reside at the address listed above.
| am eligible to vote in Georgia.
| am not serving a sentence for having been convicted of a felony involving moral turpitude.
| have not been judicially declared to be mentally incompetent.
X
Date Signature Signature of person helping illiterate or disabled voter
May we contact you about working as an Election Day poll officer? CHANGE OF NAME: If you are changing your name, list the name under which you were previously
registered:
Yes O No O Last Name Suffix First Middle or Maiden Name Military Active Duty?
7 If you would like to receive additional information by email, please provide your 8 CHANGE OF ADDRESS: If you are changing your address or if you were previously registered to vote, Yes O
email address: list your previous address: es
No O
CITY COUNTY STATE

38




Affidavit is used for voters who are marked “ABSENTEE ISSUED” in the Poll Pad Unit and who
do not have their absentee ballot with them at the precinct but wish to vote on the ICX-
BMD. The VR&E Office MUST be contacted and if eligible, the voter MUST complete the
Affidavit and the poll manager must sign it.

P

"

DeKalb County
Vorer Registration
& Elections DEE‘:?IPHEOPPW
®
s
AFFIDAVIT
I, , hereby affirm the following:

I am a registered voter in DeKalb Coumty, Georgia, and I have previcusly requested an absentee
ballot for the upcoming election on DATE OF ELECTION

I understand by completing this affidavit, [ am requesting to vote in person during the advance
voting period and NOT by absentee ballot.

I understand that if [ have already received an absentee ballot, I will NOT use that ballot to vote,
and I will NOT retum 1t fo the DeFalb County Voter Registration and Elections Office.

I acknowledge that I have not cast myy vote by absentee ballot, and I have not retumed any absentes
ballot to the DeKalb County Voter Fegistration and Elections office or any other location.

I understand that by voting in person, my vote will supersede any previous request for an absentes

ballot, and myy vote will be counted only ONCE.

Sworm to or affirmed this day of .20

(Signature)

4330 Memorial Drive # Decamr, GA 30031 # (404) 293-4020 # FAX (404) 198-1038
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Non-Felon Affidavit is used for those voters who are listed in the Poll Pad as felon
If the voter believes this is incorrect, they are to complete this affidavit before being
issued a voter card.

Non-Felon Affidavit
(Affirmation of Eligibility to Vote)

Instructions: This form is to be used when an elector has been identified by county
registrars as potentially serving a felony sentence as reflected in the voter registration
syvstem, but the elector’s record has not been cancelled vet pursuant to the notice
provision of 0.C.G.A. § 21-2-231(c). If the elector knows that he or she is not currently
serving a felony sentence and is eligible to vote, the elector may sign this form and be
issued a regular ballot.

(Elector’s First Name) {Elector’s Last Name)

the undersigned. do swear (or affirm) under penalty of perjury that I am not currently

serving a disqualifying felony sentence including any period of probation and/or parole.

O.C.GA. § 21-2-571. Voting by Unqualified Elector or Giving False Information “Any
person who votes or attempts to vote at any primary or election. knowing that such person
does not possess all the qualifications of an elector at such primary or election, as required
by law. or who votes or attempts to vote at any primary in violation of Code Section 21-2-
223 or who knowingly gives false information to poll officers 1n an attempt to vote 1 any
primary or election shall be guilty of a felony and, upon conviction thereof, shall be
sentenced to imprisonment for not less than one nor more than ten years or to pay a fine

not to exceed $100.000.00, or both.”

Elector's Signature Date

FOR OFFICIAL USE ONLY
Voter Begistration Number of Elector:

Poll Worker Name (FPrintad) Poll Worker Signature Date

Form— AFF20
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Voter Eligibility Letter is mailed to voters who are eligible to vote in the current
election, but their name will not be listed in the Poll Pad Unit or on the Supplemental
Electors List. If a voter has this letter, he/she is eligible to vote on the ICX-BMD Units.
Process this voter with the paper Voter Certificate, add to the paper Supplemental List and
appropriate Numbered List and proceed with a Manual Ballot Activation.

')

DeKalb County

GEORGI A

VOTER ELIGIBILITY LETTER

DATE: November 8, 2022

This is to certify that Barbara Smith is assigned to the Main Street Church Precinct.

The precinct is located at 1234 Main Street Decatur, GA 30032. The above-named

voter is eligible to vote in the General /Special Election on November §, 2022,

District Combo: 009

Keisha Smith
Registration and Elections Director

NOTE TO POLL| OFFICIAL:
PLEASE FETUFN THIS LETTEE. TO THE VOTEFE. FOE. USE IIM THE EVENT OF A EUNOFF ELECTION.
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Avuthorization to Vote Letter is given to voters who have entered a precinct after being
redirected from a previous precinct. The Check-In Clerk searches for the voter on the Poll
Pad Unit and identifies the previous precinct to be the accurate location for the voter. In this
instance, the Poll Manager will contact the VR&E Office to confirm the voter’s registration at
the previous precinct and permission is given to the Poll Manager to complete the
Authorization to Vote Letter and have the voter return to the previous precinct.

Yy

DeKalb County
Voter S OIreg
Registration &
Elections e

D

AUTHORIZATION TO VOTE

DATE:

ORIGINATING PRECINCT: POLL OFFICTAL

Name of Voter:

Address:

City Zip Code

Date of Birth:

Voting Poll: Location:

Address:

DISPOSITION
{Diata Provided by R&E)

Eligible to Vote: Another Precinct (state name)
Ballot Code

Provisional Voter: Another Precinct (state name)
Ballot Code

Name of R&E Associate who authonized:

Note to Originating Poll Manager: Complefe this form for any person who must go fo another
poll to vote. After completion, give form fo person take to correct poll. Also, enter disposition
information on your Request for Authorization Log (VRE-FL-16-03).

Note to Recefving Poll Manager: Allow this person to vote as stipulated above using the process
as outlined in your Poll Procedure Book. It is not necessary to call the R&E office for
authorization. Place this form in the Clear pouch af close out.

VRE-FL2-03
Vorer Share/Poll Procedures/dnrhorizatien Request Form
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Voter Certificate is used for voters who are on the Supplemental Electors List, have
an eligibility letter, require their ballot to activated manually or who is classified as
a Provisional Voter. The voter completes the top half of the form and for a primary,
must select which party or non-parrtisan ballot they want.

The poll officer completes the bottom half of the form. If the poll officer assists the
voter in completing the form, check the reason for assistance and sign at the
bottom confirming your assistance in completing the form. Ballot stubs are
obsolete so disregard this section.

VOTER’S CERTIFICATE

DEKALB
COUNTY OR MUNICIPALITY, STATE OF GEORGIA

| hereby certify that | am qualified fo vote in the election held on _TODAY'S DATE  YEAR qnd that | have not and will not vote elsewhere in this election

in my own name or in any other name, and that | am a citzen of the United States and am not currently serving a sentence for a felony conviction.
A PARTY SELECTION IS REQUIRED FOR A PRIMARY FIFCTON
ONLY for Primary Elections (Check One): |request a O Democratic Ballot O Republican Ballot ;ﬁ: MNonpartisan Ballot

| understand that making a falze statement on thiz Certificate iz a felony under O.C.G.A. §21-2-552.

Richard w"ghI Current Residence Address of Elector 8932 Stone Way Court

Print Elector's Name [If vote safe voter, current Mailing Address): R.F.D., Sireet orRoad, PO Box
Richard 1thight Decatur, GA 30032
City, Statfe, Zip

Elector's Signature

Elector's date of birth: __January 9, 1965

(POLL OFFICER USE ONLY)

Name or initials of poll officer receiving voter's certificate: Ballot Stul Mumber (Paper Ballots Only):

Voting Machine Admission Mumber (Municipal Bections Cniy}:

IN CASE OF PHYSICAL DISABILUTY OR ILLTERACY, FILL OUT THE FOLLOWING:
Reason for assstance: | | Electoris unable to read the English language NOTE: See reverse side of form for nofation of person assisting elector.
[ ) Elector requires assistance due to physical disability

First time registrant by mail only [IDR]: May provide one of the six (6]

T = PN o SO PR AR OED: ID items listed to the left, or one of the following:

O Georgia dnver'slicense

O vald ID card issued by any state with photo O Current ufility bill

O Walid U.3. Passport O Current bank statement

O Vaid Government employes photo D O Government check or paycheck

9 vald Us. military D card with photo 0 Valid Government document with name and address
O Vald tnbadl ID card with phole

Signature of pell oficer complsting this section:

VC-1?
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Request for Authorization Log must be completed when the precinct manager receives
authorization/ instructions from the VR&E Office on how to proceed with processing a voter
with a registration or provisional issue. Fill in all information in the row pertaining to the voter
you are referring to.

REQUEST FOR AUTHORIZATION LOG

PRECINCT: ELECTION DAY: PAGE ___ of ___
Voter Name: ‘Where Registared: Provisional Ballot Disposition (From VREE Office):
O imPersen O By Mail O DMV | Offered Provisional Ballot: [ Yes O No O Mot Eligible - Why:
Date Registered (approximate): Time: O Eligible  Ballot Code:
Address: Woter 0 Accepted O Declined Prov. Ballot | This Precinct
Driwer's Li Mo if DWW
rivers Leanss o | If & provisional ballot was not offered, please | Anather Precinct frams)
- give a full desoription of the incident on the Provisional: Ballot Code:
Date of Birth: Last 4 of S8N- back of this form.
VWREE Associate:
Voter Name: ‘Where Registered: Provisional Ballot Disposition [From VREE Office):
O inPerson OBy Mail DMV | Offered Provisionzl Ballor: Cles No | Mot Eligible - Why:
S O Eligible Ballot Code:
an Date Registared {approvimate): Time: iElole E ®
ress: - -
Woter [ Accepted O Declined Prov. Ballot This Precinct
Driver's Li Mo if DikV: Anather Precinct fr
riwers Heense ot If & provisional ballot was not offered, pleass no_ ?r rf_-cm frame} N
. N - - Provisional: Bzllot Code: ___
0 of Birth: give a full desoription Dfﬂ_'le incident on the
Last 4 of 55N: back of this farm. VREE Associate:
Voter Name: ‘Where Registared: Provisional Ballot Disposition (From VR&E Office):
O ImPerson O By Mzil O DMV | Offered Provisional Bzllot: [ Yes OO Ho O Mot Eligible - Why:
Date Registered (approximate): Time: O Eligible  Ballot Cade:
Address: Woter O Accepted O Declined Prov. Ballot | 1hi pracinc:
Driver’s License Mo if DMV: —
If & provisional ballot was not offered, please | Anather Precinct frams)
- give a full description of the incident on the Prowisional: Ballot Code:
Date of Birth: Last 4 of S8N- back of this form.
VREE Associzte:
Voter Name: Where Registered: Provisional Ballot Disposition [From VREE Office):
O ImPerson O By Mzil O DMV | Offered Provisional Bzllot: [ Yes OO Ho O Mot Eligible - Why:
Date Registered (approximate): Time: O Eligible  Ballot Cade:
Address: Woter O Accepted O Declined Prov. Ballot | 1hi pracinc:
Driver's License Mo if DMV — .
If & provisional ballot was not offered, please | Anather Precinct frams)
- give a full description of the incident an the Provisional: Ballot Code:
Date of Birth: Last 4 of 55N back of this form. -
WREE Associate:
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Spoiled and Unaccompanied Ballot Recap Sheet is used when a voter has printed
his/her ballot and they request to change their selections, or there is a printer, scanner or
touchscreen error and their ballot must be “spoiled”. Also, this form is used when a voter fails
to retrieve their printed ballot from the printer to cast it. That is called an *unaccompanied
ballot”. This form is reconciled to the Ballot Recap Sheet at Election Night Closing.

SPOILED AND UNACCOMPANIED BALLOT RECAP SHEET

Date: Election Day Location:

Advanced In Person Location:

. : Unaccompanied Initials of
Date | Precinct | Combo Spoiled Ballot Reason Ballots Poll Official

|:| Voter Requested to change Selections
[ ] Printer Error

[[] Scanner Error

[ ] Touchsecreen Errar

[[] Other Reason:

[] Voter Requested to change Selections
[] Printer Error

|:| Scanner Error

|:| Touchscreen Error

[] Other Reason:

[_] Voter Requested to change Selections
(] Printer Error

[] Scanner Error

(] Touchscreen Error

[] Other Reason:

|:| Voter Requested to change Selections
[] Printer Error

[] scanner Error

[ ] Touchscreen Error

[[] Other Reason:

Total Spoiled: Total
Unaccompanied
Ballots:
Poll Manager;
Poll Official:
Poll Official: SPBallot Recap Sheet-20
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Absentee Cancellation Authorization Form is used when a voter appears in the Poll
Pad as “Absentee Issued”, “Absentee Received”, or requested absentee ballot is not in
hand at the tfime of voting. This form must be completed identifying the instructions from the

VR&E Office regarding said voter.

—

L

DeKalb County

DEEALE COUNTY VOTEE. REGISTRATION AND ELECTIONS

ABSENTEE CANCELLATION AUTHORIZATION FORM

Thiz form must be completed for every voter who appears in the Poll Pad as “Absentee [zssued”, “Absentee Received”, or
requested absentee ballot 15 not in hand at the fime of voting.

Precinct: Date:

Time

Voter Name

Date of Birth

Registration #

VR&E Contact

Resolution: [ ] Absentee Ballot not received in office  [] Voter is eligible to Vote on ICX-BMD
[[] Absentee Ballot received in office [] Voter is not eligible to vote on ICX-BMD
[[]Voter Completed Affidavit?

Manager Signature:

Time

Voter Name

Date of Birth

Registration #

VR&E Contact

Resolution: [ ] Absentee Ballot not received in office [ Voter is eligible to Vote on ICX-BMD
[[] Absentee Ballot received in office [] Voter is not eligible to vote on ICX-BMD
[[]Voter Completed Affidavit?

Manager Signature:
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Supplemental Electors List is a listing generated for those voters who are eligible to vote
on the ICX-BMD but are not listed in the Poll Pad Unit. Voters who have been given a Voters
Eligibility Letter or approval from the VR&E Office, must be added to this list, and marked in
the EL or RO column based on the current Election.

You illal aysreceive a blank Supplemental List in your binder although you
may rarely receive a list ith names and data already pre-printed

IDR Column - This column identifies those voters who registered for the first time but did not
provide identification- IDR Voters. These voters must provide one of the six photo
identifications or additional 4 documents when they vote for the first tfime. (“Y” - They have
provided ID “N” — They have not provided ID “blank” — They are not an IDR Voter.)

Voter Reg Column - Voter's Registration Number. Leave blank if you add the name to the
list. The VR&E Office will add the registration number to the form after Election Day.

EL RO Column - “EL" mean Election and “RO"” mean Runoff. You will place an * " in either
column to indicate which election the voter cast a ballot (the Election or the Runoff).

Status Column - This is the voter's status. It will show either “Active” or “Inactive”. Inactive
voters are sfill eligible to vote in the election and/or runoff.

Name/Date of Birth/Residence Address/ City Columns - This information must be verified prior
to marking the voter. If you add a voter to the list, please complete these fields, using the
information listed in the Poll Pad, information provided on letter or via the voter's
identification.

District Combo Columns — The district combo will need to be printed if you manually add a
voter to the list. This information can be found on the Voter's Eligibility Letter. Other district
values such as Sen., Cng., Hse., etc., will be added to the form after Election Day by a staff
member from the VR&E Office.

Challenge Column - This column identifies those voters who are “Challenged”. These
individuals are challenged due to citizenship. If they provide the appropriate
documentation, they are eligible to vote on the ICX-BMD. (“YES” — They are challenged.
“NO” - They are not challenged.)
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Numbered List of Voters is used for voters who must be processed because they have an
Eligibility Letter and/or are on the Supplemental Electors List. Any voter who is marked with
an “ " on the Supplemental Electors List MUST be added to the Numbered List of Voters.
Addifionally, the header information must be completed for each numbered list EVEN IF
there were no voters added to the form. The list below is used in General Elections and
Runoffs

[ Regular voters NO'. of sheet(s)
O Certified absentee voters USE BALL POINT PEN White sheet to Secretary of State.
O Rejected absentee voters Bear Down You Are Making Three Copies Yellow Sheet to Superintendent.

Fink shest to Clerk of Superior Court.

NUMBERED LIST OF VOTERS

who voted inthe held on the day of 20 .
{General and'or Special Election)
in the . Precinct of Georgia, to wit:
{Place name of Clty or County as applicable)
ND. NAME OF VOTER NO. NAME OF VOTER

Numbered List of Voters for Primary Elections and Runoffs - The same guidelines
apply as stated above, but for Primaries there are party-specific Numbered Lists:

NONPARTISAN

DEMOCRATIC PARTY
NUMBERED LIST OF VOTERS
" oy = i on

ek on e, o of. 20,

REPUBLICAN PARTY

W an emor Is made. sz h and Hame. and s the mesT avaiiable 5pa0e 1 sontinue nambering sequense.
S S B availabte spare s o b sem.
no. HAME OF VOTER HO, NAME OF VOTER

WAME OF VOTER




Manager Duty/Trouble Log is used to record Poll Pad, ICX, ICP and Voter Card counts. It

also identifies when the stations and outside are monitored. The Trouble-Log is used to log
issues with the voting equipment and/or voters.

ELECTION:

PRECINCT -

ELECTION DATE

MANAGER DUTY/TROUBLE LOG

DO NOT USE ANY ELECTION EQUIPMENT IF ANY SEALS ARE BROKEN, MISSING OR DIFFERENT; CONTACT THE REGISTRATION AND ELECTIONS OFFICE,

RECORD HOURLY INFORMATION BELOW: SEND N COUNTS HOURLY ON THE COMMAND CENTER TASLET

TikAr

WAIT
TIME

POLL PAD
CHECK IN
COUNT

X
TOUCHSCREEN
COUNT

P
SCANNER
COUNT

POLL PAD
COUNT
ANDICP
SCANNCR COUNT
BALANCE? **

VOTFR
CARD
COUNT

CHFCK VOTING CHEFCE
STATION for FOR
powerftrash/debris | CAMPAIGNERS

| exameie | roman

10min

&0

60

-

v

800 AM

2:00 AM

10:00 AM
11:00 AM

12:00 PM

1:.00 PM

2:00 P

A:00 PM

4:00 PM

5:00 PM

G:00 PM

< B sl Praef Cou
Pz lnoous

st sbsuarens Bt on

50

e (hits Bhe s of VORers dcees 6 the Mumbered LISt of VOrers) docs ot exqisal Eho SCNIGE Coumt research Nt i on the Back of this feem i
LuForhation
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MANAGER DUTY/TROUBLE LOG

fecord any discrepancies. Make cerfain to completa the Dispasitian Saction by placing on initial in the appropriate column.

YPE DISPOSITION
POLL - A = Clerical Replaced in Unknown-Do
I \ : Jnit Serial# | Unit Sz
PAD ICX | BMO | ICR | UPS| TIME Unit Serial § | Unit Seal # Reported to Errar Frarie Not Use

MISCELLANEQUS INFORMATION  {use the Reguest for Authorization Log when receiving direction from the VRE Office o how to process o voter with o registration or

Date & Time:

Description of Incident:

Disposition:

preestonnl e

HANAGER SIGNATURE & DATE,

Rev 0142024



Voting Equipment Exception - This form is used to record the occurrence of machine/
mechanical/software issues to document details of the occurrence and the resolution of
the issue. Use a separate form for each machine issue.

EXAMPLE COPY

ELECTION: [Check One) O General O Primary USE BALL POINT PEN
T Bear Down — You Are Making Three Copies
Highlight the type of O gunoff OO Spedial WHITE shest to Secretary of gtate i

election is going on
— i PINK sheet to Clerk of Superior Court/City Clerk

YELLOW sheet to Superintendent
GOLDENROD sheet to Registrar

[ Presidential Preference Frimary

counTy/MuNicieaLTy: DeKalb

DATE OF ELECTION: What is the date of the election? CIELECTION DAY O ADVANCE VOTING

VOTING| EQUIPMENT EXCEPTION REPORT - Orne sheet for EACH equipment exception

SECTION A: EQUIPMENT DESCRIPTION
LOCATION OF EQUIPMENT DEPLOYED:

MAKE/MODEL OF EQUIPMENT: Make sure to answer each section in its entirety. Do not
leave any section/question blank. Provide as much

detail as possible.

SERIAL NUMBER OF EQUIPMENT:

DATE/TIME OF EXCEPTION:

SECTION B: EQUIPMENT EXPLANATION
DESCRIBE EXCEPTION:

ACTION TAKEN WITH EQUIPMENT:

SECTION C: EQUIPMENT SERVICE
0 VOTING RESUMED ON THIS EQUIPMENT IN THIS ELECTION.
[ VOTING DID NOT RESUMED ON THIS EQUIPMENT IN THIS ELECTION.

We, the undersigned poll officers, hereby attest that the above is a true and correct accounting of equipment exceptions
Please make sure you add the date the exception occured.

on this day of ;20 -
This space shiould be signed. DO MO There is ONLY one manager per location. This space
POLL WORKER SIGNATURE;_leave this space blank. POLL MAMAGER SIGNATURE;_should NOT be biank.

if an error is due to equipment malfunction, the poll officer shall document the incident on a form developed by the
Secretary of Stote. The poll manager shall inform the election superintendent immediately if one or more electronic ballot
markers are associated with a significant number of incidents.
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Challenged/Potential Non-Citizen Letter - This 2-sided letter is given to Provisional type
"X" voters, but it also provides a list on the second page of acceptable documents that
would allow you to process the voter on Election Day and complete the bottom ha;f of the
Election Day Challenged and Pending Voter Form.

KEISHA L. SMITH BOARD MEMBERS
EXECUTIVE DIRECTOR MANCY JEETER
VOTER EEGISTEATION & ELECTIONS o iy, ANTHONY LEWI3
(404) 2934020 ‘ % VASU AEHIEARIAN
FAX (404) 19B-4033 4 SUSANMOTTER
_— EARLI 8WIFT

DeKalb County

Board of Registration and Elections
4380 Memorial Drive, Suice 300
Decamor, Georgin 30032

May 21, 2024

Dear “Challenged” Ballot Voter:

When vou registered to vote, you filled out an application form giving personal information about who vou
are. Federal law requires that it be compared to information on file with the Georgia Department of Driver
Services. When that comparison took place, some of the information did not match up -- specifically, the question
of vour United States citizenship.

On the voter registration application form, you indicated that vou are a citizen, but the information on vour Driver
Services record does not match. Under state and federal law, you must be a citizen to register to vote.

Because vou were not able to clear up this question before you voted, you were asked to cast a “challenged”™
ballot. Please contact us immediately and provide documentation confirming vour citizenship at the following
address:

DeKalb County Board of Registration & Elections
4380 Memorial Drive, Suite 300
Decatr, GA 30032
Phone #: 404-298-4020
FAX #: 404-298-4038
E-Mail Address: voterregiffdekalbocountyea sov

You mav provide us with a copv of yvour documentation via personal delivery (by you or someone acting on vour
behalf), or by sending the copy by mail, fax, or electronic mail (if mail, fax, or electronic mail is used, we
recommend that you contact our office after sending it to confirm it was received).

A list of the types of documents that yvou could show is shown on the back of this notice. You should provide one
of these documents no later than 4:30 P M. on Friday, Mav 24, 2024, If vou do not, the DeKalb County Board of
Registration & Elections has scheduled a formal hearing to look at the question. The hearing will be held at the
above address on Tuesday, May 28, 2024, at 12 PAL

Once vou have shown proof of vour United States citizenship, vour vote will be counted. You may check to find
out whether or not vour ballot was counted by e-mail at voterreg@dekalbcountyga gov or by calling 404-208-
4020.

We sincerely apeologize for any inconvenience and appreciate vour kind cooperation.
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DEKALB COUNTY VOTER REGISTRATION & ELECTIONS

List of acceptable documents:

Birth certificate, issued by a U.S. State (if the person was born in the U.S.), or by the U.S. Department of State (if the person was born
overseas and the parents registered the child’s birth and U.S. citizenship at birth with the U.S. Embassy or Consulate).

U.S. Passport, issued by the U.S. Department of State.

Certificate of Citizenship, issued to a person born outside the U.S. who was still a U.S. citizen at birth, or to a person who later
automatically became a U.S. citizen.

Naturalization Certificate, issued to a person who became a U.S. citizen after birth through the naturalization process.

A Report of Birth Abroad of a U.S. Citizen

A Certification of birth issued by the Department of State

A U.S. Citizen ID card

An American Indian Card issued by the Department of Homeland Security with the classification code “KIC” (Issued by DHS to identify
U.S. citizen members of the Texas Band of Kickapoos living near the U.S./Mexican border).

Final adoption decree showing the child’s name and U.S. birthplace

Evidence of civil service employment by the U.S. government before June 1976

An official U.S. military record of service showing a U.S. place of birth

A Northern Mariana Identification Card (Issued by the INS to a collectively naturalized citizen of the U.S. who was born in the Northern
Mariana Islands before November 4, 1986).

Extract of U.S. hospital record of birth established at the time of the person’s birth indicating a U.S. place of birth.

Life or health or other insurance record showing a U.S. place of birth and was created at least 5 years before the initial application date.

Federal or State census record showing U.S. citizenship or a U.S. place of birth (Generally for persons born 1900 through 1950).

Institutional admission papers from a nursing home, skilled nursing care facility or other institution which indicates a U.S. place of birth.

Medical (clinical, doctor, or hospital) record and was created at least 5 years before the application date and indicates a U.S. place of birth.

Other document that was created at least 5 years before the application. Document must be one of the following and show a U.S. place of
birth: Seneca Indian tribal census record; Bureau of Indian Affairs tribal census records of the Navaho Indians; U.S. State Vital Statistics
official notification of birth registration; an amended or delayed U.S. public birth record that is amended more than 5 years after the
person’s birth; or statement signed by the physician or midwife who was in attendance at the time of birth.

If other forms of documentation cannot be obtained, documentation may be provided by a written affidavit, signed under penalty of
perjury, from two citizens, one of whom cannot be related to the person in question, who have specific knowledge of event(s) establishing
the person in question’s citizenship status. The person in question or another knowledgeable individual must also submit an affidavit
stating why the documents are not available. Affidavits are only expected to be used in rare circumstances.
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Election Day Challenged and Pending Voter Form is used when a voter is listed as
“Challenged” or “Potential Non-Citizen" in the Poll Pad and have his/her required
identification and/or proof of citizenship document. This form must be completed prior to
allowing the voter access to vote on the ICX-BMD.

0L

DeKalb County

GEORGIA

DeKalb County Voter Registration & Elections Office

4380 Memorial Drive, Suite 300 * Decatur, GA 30032 * (404) 202-4020 Office

ELECTION DAY

CHALLENGED and PENDING VOTER FORM

Voters Pending Verification; *V*”

The Voter must provide current and valid identification from one of the six forms of identification prior to voting.

A Georgia driver’s license which was properly issued by the appropriate state agency

A valid Georgia voter identification card

A valid United States passport

Valid employee identification card containing a photograph of the elector and issued by anv branch,
department, agency, or entity of the United States government

A walid United States military identification card, provided that such identification card contains a
photograph of the elector

A valid tribal identification card containing a photograph of the elector

Voters Pending of Citizenship; “X*

The voter must provide proof of citizenship from one of the 16 forms listed on the back prior to voting.

Proof of citizenship document:

Confirm the following information for the above status voters:

Last Four Digits Of Social Security Number:

Diriver's License Number:

Diate of Birth:

Last Name:

First Wame:
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Voter Assistance Card - These cards are printed on blue paper and a single card is
given to an individual who has signed the Oath of Assistance on the Poll Pad or Voter
Certificate. It serves as a visual indication to the poll workers that the person assisting has
completed the proper procedure to assist a voter during their voting process. The cards
are found in the Case-It Binder, zippered window compartment.

THIS INDIVIDUAL
HAS BEEN

AUTHORIZED TO
ASSIST ANOTHER
VOTER

55






CLOSING






o0 OO0 O 00 O O

ol O DO

U

57

POLL MANAGER/PRECINCT CHECKLIST

in Case-It
Binder
TUESDAY CLOSEOUT Section 1

“LAST VOTER HAS VOTED” operation status sent via Command Center Tablet and Time noted by Manager. This
is also recorded on the Ballot Recap Sheet.

Recaps/all paperwork completed and signed by designated Poll Officials; (See "FORMS” folder in
Command Center Tablet for samples of completed documents.)

Poll Pad units dismantled, stored, and sealed in case (blue seals.)

Printers, Touchscreens and UPS powered off, and seals applied to HUBS and recorded. Blue seals
applied to cases for ADA units.

Poll is closed on Scanner and 3 result tapes printed, signed and processed according to required
disposition.

Scanner is turned off, unplugged, then memory card removed from “POLL WORKER"” compartment.

Memory card placed in proper signed and sealed envelope with 1 signed results tape. Runners will
provide this envelope and memory cards and signed result tape are completed in the runners’ presence.

UPS units are powered off.

Scanner Ballot Box INCLUDING Write-In compartment is emptied of all Paper ballots; photo taken and sent via
Command Center Tablet along with Polling Place Information "BALLOT BOX CLEARED - ELECTION NIGHT". Blue
Seals applied correctly.

Ballots counted and reconciled no later than 9pm.

IfEmergency Bin was used, ballots banded together and included on Ballot Recap Sheet to
reconcile.

Ballots are placed in sealed green Pelican Transport Case; Chain of Custody properly filled out (not placed inside
Pelican Transport Case.)

All other forms completed, signed, and placed in clear pouch/envelopes for return to VR&E office.

Even if no provisional voters were processed, Provisional Recap sheet completed and signed - Goldenrod
and 1 signed result tape is placed on door at Precinct. Provisional Numbered List of Voters must also be
completed.

“ELECTION CLOSEOUT COMPLETE-REPORTING TO VRE OFFICE"” operation status sent via Command
Center Tablet



MACHINE STEP-BY-STEP — CLOSING

SCANNER SHUT DOWN

Q

Close the scanner using the following procedures. Check the emergency bin on your scanner and make
sure it is empty unless you did not use the emergency bin during the course of Election Day. If you have
unscanned ballots in your emergency bin after closing, notify your Area Manager for further direction.
The total of any unscanned ballots would be recorded on the Ballot Recap Sheet, Section B, Line “g”.

Retrieve Scanner Recap. Record your closing count on your Scanner Recap. Also record this count on the
Ballot Recap Sheet, Section B, Line “f".

Make sure three copies of your results tapes are printed.
Make sure they are signed (3 signatures) and paper clip one to the Touchscreen Recap and one
goes with the memory card (see below). Post the third copy on the door for public view along
with the goldenrod copy of your Provisional Recap.

Break seal and open ballot box. Empty ballot box and place ballots in your green ballot transport
Pelican case. Once the ballot box is EMPTY- drop the white write-in bin door and empty write-in
ballots, if any. Rubber Band them together: DO NOT MIX WRITE-IN BALLOTS WITH OTHER
BALLOTS!!!. Count all cast ballots with a team consisting of a Manager or Assistant Manager and 2
Clerks. The physical count must balance with the total showing on your scanner. If not, call your Area
Manager.

Place counted cast ballots in the green ballot transport case. Seal the green ballot transport case with 2
green metal seals and complete and sign the Chain of Custody (the Chain of Custody does NOT go
inside the green case!) recording green metal seal numbers on Chain of Custody.

MAKE SURE THE SCANNER IS COMPLETELY POWERED DOWN AND UNPLUGGED, then break the seal on
your poll worker memory card door and remove card. Place the memory card and 1 signed results tape in
your coin envelope with the green "Memory Card” label. Complete everything on the seal that is partially
affixed to the coin envelope and then adhere the other side of the seal sticker to the coin envelope.
Reseal door and record new seal on your Scanner Recap.

Verify Administrator Memory Card Door Seal number is still the same as your beginning seal number and
place checkmark on Scanner Box Recap.

Place the power cord back in its compartment.

Place lid on scanner and lock. Seal the front or back of the scanner lid and record new blue seal number on
Scanner Recap.

Remember to complete the closing the polls section at the bottom of the Scanner Recap.

Make sure the Manager and 2 Assistant Managers sign and date the bottom of the Scanner Recap.
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HUBS: TOUCHSCREEN/PRINTER SHUT DOWN

[ Retrieve the Touchscreen Recap.

Q Verify the seals are intact on each machine and if they are, place a Checkmark in the Compartment Seals
Verified Intact columns of your Touchscreen Recap.

U Record the closing count of your BMDs on your Touchscreen Recap Form. Complete the
Touchscreen Recap, signed and dated by the Manager and 2 Assistant Managers. Transfer each
of the Touchscreen closing totals to the Ballot Recap Sheet in Section A. On Touchscreen Recap,
“Closing Case Serial Number” corresponds to the closing blue seal applied to each of the set of
HUB doors for each Touchscreen.

Verify that the closing power printer seal number is still correct.

0o

Using the Poll Worker Card, close down the Touchscreen with the follow the closing procedure,
the reverse of how you opened: Power off Touchscreen, then printers, then UPS battery. Close
and lock Hub. Pack up your ADA accessible Touchscreen/Printer/UPS Battery. Blue Seals on
Hub doors and ADA touchscreen case are recorded as “Closing Case Seal Number” on
Touchscreen Recap.

L Retrieve the Spoiled and Unaccompanied Ballot Recap Form from paperwork envelope. Total the humber
of spoiled ballots and total the number of unaccompanied ballots and transfer this information to the
Ballot Recap Sheet in Section A, Line “d”. Keep spoiled and unaccompanied ballots in the labeled manila
envelope. The Poll Manager and two assistant managers need to sign the bottom of the form.

POLL PAD SHUT DOWN

Q Tap on the menu icon at the top left comer of the Poll Pad screen.
Tap on Summary report on the screen.
Record the check-ins from the Summary report on the Poll Pad Recap Form.

a
L Record the total number marked from the Supplemental Elector’s List on your Poll Pad Recap, Line
a

“D”. If none, record zero.

Record the total number shown from the Numbered List of Voters on your Poll Pad Recap, Line “E". If
none, record zero.

(]

Total the Closing Column in Line “F” of the Poll Pad Recap.
Transfer this total to the Ballot Recap Sheet, Section C,
Line 3.F

From ONE poll pad record the closing time.

Poll Manager and two assistant managers need to sign the Poll Pad Recap.

Follow closing procedures in Section 2, Tab for your Precinct Case-It Binder and then
disassemble and repack each of the Poll Pads. Seal the two ends of the poll pad case and
record closing blue seal numbers on your Poll Pad Recap Form.

o0
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PROVISIONAL SHUT DOWN

Q
Q

o0 OCo0oo

Break the seal of the Provisional Ballot Bag and empty the bag.

Complete the Provisional Recap even if you have no provisional ballots cast; the Manager and 2 Assistant
Managers sign and date. You may have to transfer the information to the goldenrod-color copy which is
posted in the window or on the door facing outside for public view.

Rubber band the OP Affidavit to each respective voter's cast provisional ballot.
Complete the Provisional Numbered List of Voters even if you have no provisional ballots cast.
Put all cast provisional ballots in the orange provisional ballot bag.

Place all unused provisional ballots in the yellow provisional ballot bag and seal it, then place them in the
black rolling bag with the emergency ballots and seal it.

Place all unused provisional supplies back in the orange provisional bag.

Reminder: The yellow copy of the provisional recap sheet must be placed on the front door of the polling
place along with the results tape.

Follow Final Preparation for Departure procedures for disposition of items the Manager and 1 other poll
official must return to their designated drop-off location.

Pack up remaining supplies and leave them for the warehouse crew to pick up.
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ELECTION: (Check One)

Date of Election:

June 17, 2025

O Gzneral B Primary

O Runoff

O Presidential Preference Primary

O Special

County/Nunicipality:

DekKalb

Election Day Advance \'otingD

TUSE BALL POINT PEN
Bear Dovo — You Are Making Three Copies

WHITE sheet to Secretary of State

Allgcod Elementary

PINE sheet to Clerk of Superior Court/Ciry Clerk

YELLOW sheet to Superintendent

Precinct:

Scanner/Ballot Box Recap Form — (One recap sheet for each scanner in use)

GOLDENROD sheet to Registrar

Scanner Serial Number: _AAJJ1258B987
Front Lock/Lid | Back Lock/Lid Ballot Box Administrator Poll Worker Scanner Lock | Emergency Bin
fpuwine L&A Seal s Seal # Seal # Seal # Seal # Seal # Seal # Seal #
ere 1549857 2459578 45565487 4458758 1234548 1265498 5449875
Opening the Polls | Ballot Box Empty (Circle) YES NO New Seal #: 6284531 Emergency Bin Empty (Circle) YES NO New Seal# 6284532 Time: 620am

Seal Number Confirmation (If seal is intact, write a checkmark // If seal is broken/removed, write new seal number)

Date Gt | e Gt Front Lock/Lid | Back Lock/Lid Ballot Box Administrator Poll Worker Scanner Lock | Emergency Bin
& pening gL Seal Seal Seal Seal Seal Seal Seal
June 17, 2025 0 102 2445897 2445898 2445800 Vv 2445000 v v
Closing the Polls | Ballot Box Empty (Circle) YES NO Emergency Bin Empty (Circle, YES NO Write-In Bin Empty (Circle) ES NO
‘We, the undersigned Managers, herehy certify that the above is a true and correct accounting on this the 17 day of June 20 25
SIGNATURE SIGNATURE SIGNATURE
Poll Manager Assistant Manager Assistant Manager ScannerRecap2020
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ELECTION: {Check Une)
O General & Primary

O Runctf [ Special

County/Municipality:

Date of Election:

Precinet:

O Presidential Preference Primary

June

17. 2025

Dekalb

Election Day Advance Toﬁng[l

Allgood Bementary

Touchscreen Recap
{Advance Voting: One recap sheet for each touchscreen m use // Election Day : One recap sheet per precinct)

TSE BALL POINT PEN
Bear Down — You Are Maldng Theee Coples

WHITE sheet to Secretary of Staie

PINE sheet 1o Clerk of Supesior Court Ciry Clede

YELLOW shest to Superintendent
GOLDENE.OD sheet to Registrar

Opening the Polls Side Compariment Seal Numbers Closing the Polls
Touwchscreen Opening Case Opening T 'E Accessories Batteries Electiom Diata Composfaiest Closing f’“e Closing Clu'sm.g
Drate Serial & Seal # Count Power/Primter Seal & Seal & Seal & Seals Seal # Count Power/Primter
(if applicable) Seal # : Verified/ Intact {if applicable) Seal #
June17, 2025 | 12345678 PEFS545 a 2233445 AT4S44 2PTEED 270410 § 8755412 &1 TTEaRR0
June17, 2025 | 235407 14 FE7a544 2233446 374562 27RO 277411 6755413 41 7766771
MNotes:
We, the ondersigned Managers, hereby certify that the above is a true and correct acconnting on this the 7 day of June LM 25
SIGNATURE SIGNATURE SIGNATURE
Foll Manager Assistant Manager Assistant Manager
TouchscreenRecap2i2i
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O General
Poll Pad Recap Sheet
Z Prnimary
_ Primary Ronoff
DeKalb

Connty/Aunicipakity:

_ Presidential Preference Primary

USE BALL FOINT FEN

Bear down - You Are M

1 nmc e

WHITE Shest to Secretary of State
YELLOW %heet to Election Supsrintendent
PINK Sheet to Clark of Superor Court

Flection Date; June 17, 2025

Precinct Name: Algood Elementary

FollFad 7 Opening Seal 7 Opening Seal# Closing Seal# Closng Seal &
405 123456 123457 554374 654375
406 123458 123459 654376 654377

The List of Electors for the precinct listed above and contained on these Poll Pad units has been reviewed by the Connty Registrar's office

and has been found to be correct.

Signature  WAa-y T A4 Date: June 14, 2025 Signahme

(AL

Date: June 14, 2025

A Moming: 8200 am. Time Checked: 1 minuntes
] Tawes 81 Midday: 20pm Time Checked: 0 minates
Check-in to Vote = : =
Afternoon; 4:0 pm. Time Checked: 1 minute

FORUSE ON ELECTION DAY BY POLL WORKFERS: TUse Only One Poll Pad Unit to Complete This Section

ACTION OPENING CLOSING
A. Time T-00 AN, 700 PAL
Total Voters: _0) Total Voters: __ 100__
B. Total number shown on Poll Pad Check-Ins: Democratic; 0 Democratic: 45
Bepublican: 0 Bepublican: _ 45
Noopartisan o Noppartisan: 10
C. Total number of voters marked on the Supplemental Elector’s " _|
Lists E
D. Total mumber shown on Paper Supplemental Numbered List Total Voders: 0 Total Voters: 2
(E & F should be the same) Pas L i o 1
Fepublican- i Fepublican: 2
Moopartisan: o Moopartisan: )
E. Voters marked on Poll Pad + Voters marked on Supplemental (fdd ":!“5"-“5 B+
Elector’s List (Add Closing B + Closing C) Closing C) 102
F. Poll Pad Check-Ins + Paper Supplemental Numbered List (Add Closing B +
{Add Closing B + Closing I} Closing D) 102
(Enter this number on the Ballot Recap, Section D, Number 3)
If the mumbers above do not match or balance as expected, please attach explanation.
We the undersigned Manapers, hereby cemtify the shove is tue and correctonthis 17 dayof June .20 25
Poll Manager Signature:  SIGNATURE
Asst Manager Signamre: SIGNATURE . Asst Manager Signature; SIGNATURE
FFPERecapll
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ELECTION: (Check One) [ General [ Primary USE BALL POINT PEN
O Runeff O Special Bear Down — You Are Making Three Copies

[ Presidential Preference Primary WHITE sheet to Secretany of Skate

PINE sheet to Clerk of Superior Cowrt,/City Clerk
YELLOW shest to Superintendent
GOLDEMNROD sheet to Registrar

DATE OF ELECTION TIME LAST VOTER VOTED

PRECINCT COUNTY/MUNICIPALITY

BALLOT RECAP SHEET
SECTION A: BALLOT MARKING DEVICE (BMD)

TOUCHSCREEN PUBLIC COUNT | BALLOTS PRINTED TOUCHSCREEMN PUBLIC COUNT | BALLOTS PRINTED
SERIAL NUMEER AT OPENING AT CLOSING UNIT HUMEER AT OPENING AT CLOSING
1 112345478 0 61 i
2 123568914 o 4 12
3 15
4 16
5 17
G 18
7 19
g 0
) 21
10 22
1 23
p ¥ 24
TOTAL BALLOTS PRINTED (a) 102 TOTAL BALLOTS PRINTED (a)
a) BALLOTS PRINTED ON BMD (Add totals from above two columns) a) 102
b) EMERGENCY BALLOTS ISSUED (If any) b) 0
¢) TOTAL BALLOTS ISSUED (add a + b) c) 102
d) BALLOTS SPOILED (From Spoiled Ballot Log) d__ 0
e) TOTAL BALLOTS ISSUED & CAST (c—d) e) 102
SECTION B: SCANMER
f) SCANMNER Serial # AAJI1258B987 BALLOTS CAST (From Tape) 102
SCANNER Serial # BALLOTS CAST (From Tape)
TOTALTAPES f)__ 102
g) UNSCANNED BALLOTS FROM EMERGENCY BIN (if any) g) 0
h) TOTAL BALLOTS CAST ON SCANNER (f + g) h) 102
SECTION C: GRAND TOTALS - NUMBER OF PERSONS VOTING (all totals 1- 3 should match)
TOTAL
1. TOTAL BALLOTS ISSUED & CAST - SECTION A; (g) i
2. TOTAL BALL OTS CAST ON SCANMER - SECTION B; () 102
3. POLL PAD CHECKINS + SUPPLEMENTAL VOTERS From Poll Pad Recap — Line F 102

Poll Manager and both Assistant Managers must sign.

SIGNATURE SIGNATURE SIGNATURE

Poll Manager Assistant Manager Assistant Manager

Ballot Recap-2020
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Memory Card Envelope Seal This seal is pre-attached to the small manila envelope where
the memory card from the Poll Worker compartment of the Scanner must be placed after
closing and shutting down the Scanner (1 copy of the signed Results Tape must be enclosed
in this envelope as well.) This seal MUST be completed in full and signed by all managers

Election Night Runners from other DeKalb County departments will be tasked with bringing
this document to the polling site and the polling site Management Team will complete and
sign the label in the presence of the runners.

ELECTION NAME:
PRECINCT NAME:
ELECTION DATE:

SCANNER #: © SERIAL #: v,
SCANNER #: SERIAL #: L U
CONTENTS (Initial to show contents are included): DeKalb County

POLL OFFICIAL MEMORY CARD(s):
SIGNED RESULT TAPE(s):

SIGNATURES: , Manager
, Assistant Manager
, Assistant Manager

65



Chain of Custody/Transfer of Election Results Form - The Chain of Custody form for
Ballots (Transfer of Election Results from Polling Place/AlIP) is provided to each precinct for
completion after the end of the election.

Chain of Custody Form
Transfer of Election Results from Polling Place/AIP

Election: Fill out this section if you have 2 scanners

Election: Special Primary
Election Date: June 17, 2025
Location:__Allgood Elementary

Election Date:

Advance Voting: [
Polling Place Scanner # :

Number of Memory Card|s):

Election Day: X
_ AANIZSBBORT

1

Location:

Advance Vioting: [ Election Day: [

Polling Place Scanner #:

Mumber of Memory Card(s):

Number of Voted Ballots:

102

Mumber of Voted Ballots:

Date:_ June 17, 2025

Time:

Date:

Time:

Date:

Time:

Date:

Time:

Date:

Time:

Surrendered by: {Print)_ MANAGER NAME__

Received by: (Print)

Signature; D ':] NOT si

: Se3 Ie cl
Signature: .

Surrenderad by: (Print)

Off Iocauon.

NE] ONE ELSE from the

Signature:

Received by: (Print)

ta

m’*nager su"enclenng the
Signature_haliots to the WBE worker

surrendered by: (Print)

at the Drop-Off location.

Signature:

Received by: (Print)

Signature:

surrendered by: (Print)

Signature:

Received by: (Print)

Signaturs:

surrendered by: (Print)

Signature:

Received by: (Print)

Signature:

n here until you
e
reefl Pe |t;:ar‘ L.qsp

D_

the

MNOTES:

Record Seal Mumbers applied to the Pelcian Case here
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ELECTION NIGHT CHECK-IN LOCATION

CLEAR POUCH

PRECINCT NAME:

(please print precinct name legibly)

L All completed and signed Oaths of Managers and Oaths of Clerks

L Spoiled Absentee Ballots turned in by voters

U Completed Manager’s Duty/Trouble Log and Manager’s Feedback

U Completed Mandatory Wait Time Card

O Signed Law Enforcement Time Log and Custodian Time Log (if applicable)

L Completed Authorization to Vote Form (if applicable)

U Deceased Person Form (if applicable)

U Spoiled and Unaccompanied Ballot Recap with printed ballots attached
(if any)

L Completed Voting Equipment Exception Report (if applicable)

U Completed Name/Address Change Cards (white card stock)

L Completed and Signed Non-Felon Affidavits (if applicable)

U Miscellaneous forms not listed elsewhere

POLL MANAGER PLEASE SIGN BELOW:

| attest the items above have been placed in the appropriate location.

Precinct Manager Signature Precinct Manager Printed Name
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FINAL PREPARATION FOR DEPARTURE

The Manager and one Poll Official in the same vehicle MUST turn in Election equipment and forms
on Election Night. We recommend the one poll official is an Assistant Manager; inform the
other Assistant Manager to be on call until Check-in is complete in case they are needed to sign
paperwork.

Station 1

Items to turn in: Black Rolling Bags (2) - Poll Pads - Blue Election Day Case-It Binder -
Blue Precinct Bag - Survey Poster in Tube

O 1-Black roller bag containing Poll Pads

O 2-Black roller bag containing Unused Emergency Ballots and Yellow zipper bag
containing Unused Provisional Ballots ICX rolling or box (sealed)

O Blue Precinct Bag

O Blue Election Day Case-It Binder

O Voter Survey Poster in Cardboard Tube

Item(s) given: Manager Receipt

Station 2

Items to turnin:

O Zippered Pouch with all contents, i.e., bolt cutter, poll worker cards on a
lanyard, ICP Security Key, ICP lock key, etc.

O Completed and SIGNED Scanner Recap AND Ballot Recap Sheet with
signed zero tape in a@ envelope AND Opening the Polls/Zero Count
(Completed AND 3 Signatures)
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Station 3

Items to turn in: Provisional Ballots — Provisional Recap

O Sealed Provisional Ballot bag containing:

« Salmon outer envelopes with voted provisional ballots sealed inside

« Salmon outer OP envelopes with attached Provisional Ballot Affidavits
Completed and SIGNED by the voter AND the Poll Official.

« Completed Voter Certificates in a certificate binder (Sealed inside a white envelope
with an label)

« Completed and SIGNED Provisional Ballot Recap Sheet (Sealed inside a white
envelope with an [oJElglelg 1abel)

« Completed Provisional Ballot Numbered List of Voters (Sealed inside a white
envelope with an [oJElglelg label)

« Completed Provisional Name/Address Change Cards (Sealed inside a white
envelope with an SJEl[E label) (if any)

« Spoiled Provisional Ballots (if any)

Be sure the number of Cast Provisional Ballots is written on the luggage tag attached to the

sealed Provisional Ballot Bag

Station 4

Items to turn in: Ballots - Recap sheets for Touch Screen, Poll Pad and- Absentee Cancellation Forms

= Clear Pouch see below for contents

Color Envelopes with Completed and SIGNED:

o,

% Poll Pad Recap Sheet in a blue envelope with a green label also to include:
* Numbered Lists of Voters (if voters are indicated on form- except provisional)
= Supplemental Electors List

= Completed Voter Certificates of voters on Supplement Electors List in certificate
binder (if applicable)

% Touchscreen Recap Sheet with signed Result Tape in a white envelope with a pink label

K/

+ Absentee Cancellation Authorization Forms in a white envelope with a blue label also to
include:

* Completed and Signed Affidavit(s) for Absentee Voters
* Request for Request for Authorization Log (if applicable)
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000000000 with the following:

* All completed and signed Oaths of Managers and Oaths of Clerks

= Completed Manager’s Duty/Trouble Log and Manager’s Feedback

» Signed Law Enforcement Time Log and Custodian Time Log (if applicable)

= Completed Authorization to Vote Form (if applicable)

» Deceased Person Form (if applicable)

= Spoiled and Unaccompanied Ballot Recap with printed ballots attached
(if any)

= Completed Voting Equipment Exception Report (if applicable)

= Completed Name/Address Change Cards (white card stock)

= Completed and Signed Non-Felon Affidavits (if applicable)

= Spoiled Absentee Ballots turned in by voters

= Miscellaneous forms not listed elsewhere

Completed Chain of Custody Transfer of Election Results (COC-Transfer-ER-19) in a red envelope
MUST BE COMPLETED AND SIGNED BY THE PRECINCT MANAGER BEFORE LEAVING THE
PRECINCT — DO NOT PLACE IT INSIDE THE GREEN BALLOT CASE!! Turn in the Chain of Custody

Transfer of Election Results with the Green ballot case with cast ballots from ICP counted and sealed

inside (use green metal seals)

Station 5

Items to turnin:

e Command Center Tablet in a pouch with charging accessories

e Emergency Envelope with printed Electors List
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Station 6

Items to turn in: Voter Access Card (50)- Receipt / Area Manager Check-In

Place all unused supplies and other paperwork inside the cases delivered from the
warehouse. Leave all HUBs, ICX-BMD units, UPSs, blue privacy screens, provisional

voting booths, yard signs, and supply cases securely and neatly stored at the polling
place for pick up by the delivery crew.
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