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Payroll Coordinator

Change Talent Manager

Navigation: My Client Group >> Quick Actions >> Change Manager
(Employment Group)

Note to Approver: The approval notification will specify whether the change is for
Talent Manager or Line Manager.
Approvers must always REJECT a proposed “Line Manager” change.
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Change Talent Manager
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Select the My Client

Groups Tab

Select the Show More
link and navigate to
Change Manager in the
Employment section




Change Talent Manager

Enter the Employee Name in the Search field

= RZ: DeKalb County

< Change Manager

Employee Name

Alexander O Pence

A P Ande

Ant ) | Pa 1 I
Barran J Hemphill

Beverly S Thompsor
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Change Talent Manager @V)

Change Manager

IR ot
A ——
Enter the Effective T e
Date of the Talent
Manager Change

Enter the Action and Action
Reason of the Talent Manager
Change and Select Continue




Change Talent Manager

z [E DeKalb County A D .

Change Manager

Manager Name Talent Manag E]

Manager Name

Select the Edit button in the
Maintain Managers Section




Change Talent Manager

Change Manager

"Name Type

Manager Name

Manager Name

Use the name drop-down list to select
the replacement Talent Manager




Change Talent Manager

Change Manager

"Name

Manager Name

Manager Name

Type

Select OK



Change Talent Manager

Change Manager

Manager Name lalent Manag /

Manager Name

T e

Select the Continue button




Change Talent Manager

Change Manager

(1) When and Why / Edit

There's nothing here so far.
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Select the +Add button to Attach Document Records




Change Talent Manager

e Document Records (Attachments)

Document Details

*Document Type

Select a value

0K

Select the Appropriate Document Type




Change Talent Manager @

Decment Tpe Comty Enter the Applicable details for
Caery the document attachment

Name Issuing Location

" bssued On

Issuing Authority

From Date

Iysed On
Number
To Dt
Issun nof szuing Authonty
dy From Dan
lsusng Country
To Date
Cont: Coms t:
152 g Country
' 1Vl

Altachmonty

Select the Continue Button t




Change Talent Manager
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(3) Document Records (Attachments

& Edit

*Comments

Enter Comments for the Talent Manager Change




Change

Talent Manager

DeXalb County Enterprise

Enterprise

Seniority Date

DeXalb County GA

Legal Employer

Seniority Date

DeKalb County GA

LEQal tmpioyer

Seniority Date

04925 - FIRE & RESCUE SERVICES - OPERATIONS

Seniority Date

Length of Service

18 Years 9 Months 18 Days

Length of Service

10 Vaarc O Manthe
18 Years 9 Months

Length of Service

18 Years 9 Mont

Length of Service

-re berthe
Years 2 Months

5 10 Ugys

24 Days

Select the drop-down
to view the Manager
Seniority Details



Change Talent Manager

Select the Submit button to submit the
Talent Manager Change for Approval
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Change Manager

*Comments

Changing the Talent Manager




