Manage Employment: View an Employee’s Document Records Details

Select the My Client Groups
tab from the CV360 homepage
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From the Person
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From the Search
Results section,
select the
Employee’s
Name link

= v f
= ﬁQ DeKalb County
Hoea

Person Management: Search @

"""""

Adions v View v Fomsil » ;

Porson

Numt National 1D

Department

02932 - FINANCE-UTILITY CUSTOMER CPERATIONS

Advanced  Sawed Search

Search ' Reset Save..

= [’E DeKalb County

Person Management

NA

Employment

n®

From the
Employment page,
select the Panel
Drawer icon
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Once the Panel Drawer
opens, select the
Document Records link
from the Personal and
Employment section
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M Nothing matches your search. Try again

From the Document
Records tab, the Coordinator
can review the Documents
assigned to the Employee. If
no Documents were
assigned, a message ,
“There’s nothing here so far”,
will appear on the page
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Once the Coordinator has
completed reviewing the
Document details or there
are no Documents, he/she
can select the Close button



