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HOW TO SUBMIT A STREAM BUFFER VARIANCE APPLICATION ONLINE

1. Create an account/profile on and Log into (if you already have an account, simply log in)

https://epermits.dekalbcountyga.gov/home

Login
Emall Addrass *
M

Password

[ Remember Me

Eorogt Password

Either Log in or Create
a profile. (you may be
asked to log in after
creating a profile)

‘Would you like to register as a new user?

Gienle o Profite

2. Click on "Submit an application request” at the top (see screenshot below). It may take few seconds

before the next page fully comes up.

IX

DeKalb County

My Dashboard Requast nspaction Lookup Code Compliance Hnowiege Quest { Pre Appiication GUICE)
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3. Click on "Land Development” and then “Administrative variances: tree, stream, zoning, floodplain

and grading” (see screenshot below)

Submit a New Record

Choose a Recerd

Service Requests
Choasa from the list below (0 report an issue or complaint.

? Report a Problem
Got & problem you'd liks tha Counly to address? Start here.

» Requesta Service
Buyng of saling raal astate and nead the County ko perionm a rstated servics? Need to
oniolin 8 program provided by the County? Start hare.

» Rsquestinformation of Forms
Nead a form? Copies of plans or documents? Help with our web site? Looking for & County
phone number? Or jusl need Information on & County setvica or department? Start here.

Click #1 and it wil}
expand to show #2
that you will click
on next.

Licenses & Permils
Apply for 8 now icanse of permii, of renaw an existng ore.

> Buliding and Construction Permits
Parmils for any typs of construction in unincomorated Dakal County and its sncorporated
citios, whive applicable

» DeMalb County Business Licenses and Tax Reporting
Licanses and Tax Reporing for businessas opereting within Delalh County

~ Land Davelopment
Apply for Land Disturbance Permits, Final Plats, Stream Bulfer Varlances. and other
relniod aciivities

Administrative Varianges: Tree. Stream, Zoning. Floodnlain, and Grading

Land Disturbance Permit, Civil $ite desigp revisw lor commercial, residential, or
mixed-use development areisets. band clearing, Grubbing, Grading. and Altgrationy
10 Infrastruciure

Lot Divisions, Boundary Line Adfustments. and Combinations.

Skeich, Revises, and Final Plats

» Zoning
Apply for Rezoning. Special Land Use Permits, Historic Pressrvation, and Appaats

¥ Blasting, Buming, Fireworks Display, or other Fire 8afety Permit
Apply foe a fire salaty permil (blasking, buming, fireworks display) it DeKa® County

» Registration of a GA State. City or County Licanse with DeKalb County
Registar or update your renewnl information for o stais, ¢y, or county icanss with Dekatb
County In order to apply for permits or licenses which require specific icensing
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4. On the next page follow the instructions provided below, in the order stated by the numbers

Submit a New Record #1: Add the project name

#2: Select the applicable Work Type in the drawdown menu
“Dev Stream Admin Variance” for stream buffer variance”
Dev Stream & tree Var” for tree and stream buffer variance
“Dev Tree Admin Variance” for tree variance only
“Administrative Variance” for grading related or other

variance types

FUiin whe record Informetion. Feids with * ane Required
‘What kind of record are you submitting?
ariances: Tiee, Stream, Zoning. Floodplaln, and Graging

1

Project Name * (1)
Work Typs * (1) 2 Occupancy Type (3) 3
| Sedect v Seled v

Descriptien *(D) ll

- - o -1
S S #3: Select the applicable Occupancy Type in the
drawdown menu (a list will open when you click

This field indicates your responsibllity for this request: 5 .

Capachy * in the space)

[ setect E -] #4: Add the description of the variance request

' — and the reason of the reguest
——

rsmn© E

| S

Location Datails

#5: Select the capacity (i.e. in what capacity are
you associated with the project) {a list will open
when you click in the space)

#6: Click on “add primary address” and See the
next item below for details

#7: after the address is added, then click on e

“Save & Continue”

“ Save 8 Contnne
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5- Adding addresses
(a) To add the address: First select “address”, then simply add the “street name” and the “suffix”.
Example of “suffix” is Road, Drive, Avenue, etc. Do not add the suffix to the street name, And then

click search.

Add Primary Address

Streat Nlml_m

L

Unit FApt# (1)

Postal Code (1)

| |
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(b) The system will generate a list of addresses on that street that you can choose your address from.
When you find your address, select it and then click on “add site”. Please, note that you can scroll

down for more addresses. (see the screenshot below)

Add Primary Address

Type (O
@ Address (O Parcel
Number (1)

Strest Name (i)

r
lantern wood
L

Unit / Apt # (1)

City (D) Postal Code (1)
|

You can scroll
Search down for more
addresses

Clear All

Results
100 records returnad, please use search critana 1o filter regiits

(O 471 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 473 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 475 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 477 LANTERN WOOD DR SCOTTODALE GA 30079-
O 479 LANTERN WOOD DR SCOTTDALE GA 30079-
(D 481 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 483 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 485 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 489 LANTERN WOOD DR SCOTTDALE GA 30079-
(O 4971 LANTERN WQOD DR SCOTTDALE GA 30079-

Cancel
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(c} Please, note that after you add the first address, you can add additional addresses. Simply Click on
“additional address” before clicking on “Save and Continue”. This is useful for projects where

multiple lots are being combined or for linear projects going through multiples parcels

Revised 06/24/25
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5. On the next page, add the necessary information and then click on “Save & Continue”. See guidance

below:

Additional Applicant Information Detalle

Additionat Applicant Information Details

||
- Click on "add row" to add the ;
engineer, developer, and !
property owner information as l
applicable (see screenshot

below}

+ ABORow

Capasity * First Hame LastHame © Emasl Adtiress

+ Please provice the contact ormation fof acd.bonat Parves associated Wil the appRcauon. The appiCaion raquares Contact miommalion 10f Ine Appitant Ptopenyo\-.ner EW( and Devetoper
+ AN Fwlabon witl De sent [0 the emal address PIOVICRT UNIESS 2N eXISUNG poral memberstup l'I'li'.Ehi'lg e eMmalk aciress aready st

= 0N (N HVERNoN & accepted of If an exsing porial membership was. 1ound. 1he contact will be a002d as an appicant

+ Any contact bsted beiow has nol yet been added a5 ar applcant

Nole - inorcer Lo create an applicant, the invitation must be aocepied by the Invitee

“ Sine & Conpnue
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Add Row

Capacity - First Name

| ENGINEER]

Last Name * Email Address

Phone #

Add ALL information shown here for each

entry/capacity selected.
After each entry, click “save row" to save the Cancel Save Row
information, and then click “add row” to come

back to this same page/window to select a
new capacity

Revised 06/24/25
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Hote - In order 10 creale an applcant, the Invitaton mus! be acoepied by e Invitee.

Stream and Tree Detail

D-Stream-Tres Var Chacklfst
Number of Lots * ()

Additional Project Information
Project Nams * (T}
|

178 5ams Street
Decatur, GA 30033

Add the number of lot(s) to
be affected by the variance
request

Construction Typa

Select

Select the applicable
construction type.

Type of Project -

| Geleci

Add the project name

Select the type of project

Back

Save & Cont:nue
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6. On the next page, the application form (signed) shall be uploaded: the application form is
sent/provided to you along with this guidance document as a separate document.

After all applicable documents are added, then click “Save & Continue”

Submit a New Record

w Bave Progress
Attach -
LTT Upload the application form and the -
City routing sheet/letter
You must add the following files to your sul
@ Panding Document Type 'Varlance Application Joar is required for PD-VAR

You can add other files to yoyr submicslnn if wou want

Upload any additional document

“ Sace & Centnoe
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7. On the next page, review the information provided and when you scroll all the way down; you can go

back (click on “back”) or click on “submit” to submit your application.

OWER Gl

& Please pigwice e 0ORACH INONTAT0N K A0Mona! parties assccaied wan the The app oGtact for the Appicam: Property Cwner Enginger and Developed
= A nvEaton wall be sent 1o the email address provided LNkess 2N EXISHNG POMal MEMbErsie MACHNG e emal airess akeady exists,

= Onoe the nviahon ks acoepted of € an Sxishng DOMA MENDEISAD wat found Bhe contact mill be added as an apphcant

+ A CONLACE 52y betw NS RoLye! been added as an applicant

Ngle - In omer 10 Create &N 2ppeCant. the Mvitalion musi DR cceed by the Inviee

R
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8- You will then receive a confirmation similar to the one below, with your application # (see highlighted in

yellow)

Submit a New Record

9@ choosefecas G Focord nfomation ©@ Adatienatintematen

Confirmation
Thank Youl Your renoed was Submimes

Project Name
dtsk)

Work Type Occupancy Type
Dev Stream Admin Varance Apartmenl

Record Type
Adminisirative Variances: Tree, Stream, Zoning, Floodplain. and Grading

Description
dsghkgmagstataghiiigta

Capacity
Applicant

Addresses (T}

481 LANTERN WOOD DR
SCOTTDALE GA 30075
Adaress

Atachments (T} [

Q Comgplete Document Type Varance Applcation lom' is required for PD-VAR

pat

Refund Request Form.pdf
Varlance Applicetion form

There are nd anachments 10 display here.
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