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Design Checklist for a Certificate of Appropriateness  

1. General 
a. Label all drawings with the address of the site, owners’ name, and contact phone number.  
b. Number all drawings. 
c. Include a graphic scale on reductions. 
d. Date all revisions. 
e. Indicate all unverified numbers with +/- signs 
f Include photos of the existing condition of the property. 

2.  Site Plan (existing and proposed) to include 
a. Topographical plan with significant trees sized and located;                 
b. Setback compared to adjacent houses (ask surveyor to show corners of adjacent houses); 
c. Distance between houses;                
d. Façade width to finished face of material;                
e. Grading and elevations across site; 
f.  Dirt removal or regrading if more than 18”; 
g. Tree protection plan; 
h. Tree removal and replacement plan 

3.  Driveways and Walkways  
a. Location and relationship to house;  
b. Width; 
c. Material; 

   d. Curb cut and apron width 

4.  Fences & Retaining Walls 
a. Placement on lot; 
b. Height of fence or wall.  If retaining wall, height on both sides; 
c. Material; 
d. Railing if necessary 

5.  Elevations and Floor Plans <<Indicate all unverified numbers with +/- signs>> 
a. Plans for all floors (drawn to scale, ¼”=1’ preferred); 
b. House orientation on site plan; 
c. Scalable elevations for front, rear, left, right; 
d. Height, grade to ridge; 
e. Streetscape comparison showing heights of two flanking houses on each side;  
f.  Height from grade to first floor level at all four corners; 
g. Height from grade or finished floor line to eaves at all four corners;  
h. Ceiling heights of each floor, indicating if rough or finished; 
i.  Height of space between the ceiling and finished floor above; 
j. Two people of 5’-6” and 6’ height shown; 
k. Landscaping plan 

6.  Additions 
a. Placement shown on elevations and floor plan; 
b. Visibility from rights-of-way and paths; 
c. Photos of all facades; 
d. Design proportioned to main house; 
e. Landscaping plan; 
f.  Materials and their combinations 

7.   Roof Plan        
a. Shape and pitch of roof;              
b. Roofing material;   
c. Overhang; 
d. Louvers and vents;                     
e. Chimney height and material 

8.  Dormers   
a. Construction details provided; 
b. Shape and size of dormer (show dimensions on drawings); 
c. Overhang;  
d. Size of window(s), with nominal size of sash (show dimensions on drawings) 

9.   Skylights 
a. Profile; 
b. Visibility from right-of-way; 
c. Material (plastic lens or glass);   
d. Shown in plan and elevation to scale       

10.  Façade                  
a. Consistency in style;                      
b. Materials and their combinations                       

brick size and color           
stone type and color 
fiber-cement (e.g. Hardieplank) or wood siding 
shake or shingle 
other 

c. Height of foundation at corners; 
d. Ceiling heights comparable to area of influence: basement, first floor, second floor;   
e. Detailing: soldier course, brackets, fascia board; water table; 
f. Height from grade to roof ridge;        
g. Dimensions, proportions and placement of windows, doors 

                       
11.  Entrance        

a. Height and width of door; 
b. Design of door (e.g. 6-panel, craftsman);                                  
c. Material of door; 
d. Overhang;                    
e. Portico height; 
f. Size and height of columns or posts; 
g. Railing  

12.  Windows     
a. Consistent with original as well as the area of influence; 
b. Size and proportion similar to original;           
c. Pane orientation and size similar to original; 
d. Type (e.g. double hung, casement); 
e. Fenestration on walls visible from right-of-way;    
f. Simulated divided light (SDL) or true divided light (TDL): location of muntins between the 

glass, behind the glass or permanently affixed on exterior; 
g. Material of window and any cladding; 
h. Width of muntins compared to original (show dimensions on drawings); 
i. Shutters or canopies  
j. Dimensions of windows and doors.  

       
13.  Materials 

a. Show all materials and label them on drawings; 
b. Provide samples of brick or stone; 
c. Provide samples if new or unusual materials 

14. Garages / Accessory Buildings 
a. Visibility from street; 
b. Placement on site;                 
c. Scale, style appropriate for house;  
d. Show dimensions on drawings; 
e. Materials; 
f. Square footage appropriate for lot size; 
g. Garage door size and design 
h. Show height from grade to eaves and to top of roof 

15. Demolitions 
a. Provide documentation from engineer concerning feasibility of rehabilitation; 
b. Provide photographs of structure to be demolished; 
c. Provide plan for proposed redevelopment 

Project Description

FRONT ELEVATION - FACING N. DECATUR RD.

INSPIRATION IMAGE

The owners, Polly and Ross Nicholas, have resided in the property since 2007.  
The intent of this project is to provide additional space and functionality for a 
growing family of five, while remaining in the house they have grown to love.  

The project outline consists of the following:

1. Renovations to the interior of the existing structure to provide bedroom space 
for the caretaker (who occassionally needs to spend the night) of their eldest 
special-needs son. 

2. Replacing original single pane windows in the existing structure with modern 
energy efficient windows.  These replacements will replicate the existing 
windows both in size and style.  The intent is solely for the purpose of 
improving the energy efficiency of the house, not to change the aesthetic of 
the structure.

3. Repair existing front porch stoop, which has suffered from structural 
settlement.  Subsequent repair to the original columns and awning will be 
minimal and shall not impact the aesthetic of the front elevation.

4. Repair existing concrete driveway while improving the functionality of the drive.  
Improving the safety in exiting the property onto the busy N. Decatur Rd. is the 
intent of this scope.  The sole area in the property to turn a vehicle around is 
between the rear of the house and the detached garage, this is the area of 
focus.  The curb cut at the street will remain as is.

5. Addition to the rear of the existing structure.  The design intent for the 
approximately 2,400 gsf is two create an addition which accomplishes the 
following:

A. Minimize the impact on the existing structure.  This is accomplished by 
separating the two structures with a glassy corridor which ties into the 
existing central hall and lines the new back door up with the existing 
front door. 

B. Pay homage to the existing structure while not trying to replicate the 
existing style.  The scale of the structure and the slope of the roof will 
play the primary role in this approach.  The fenestration will honor the 
scale and orientation of the existing structure, but will use modern high 
efficiency glazing systems.  The material pallete will honor the stucco 
of the original home, but use low-maintenance cement fiber panelized 
board system in a board and batten methodology. The new standing 
seam roof will have the pitch and be in the same color as the original 
slate roof.  Masonry will be utilized on the ground floor and foundation, 
like on the existing house, but will not try to replicate the existing 
combed red brick. (See inspiration photo below)

C. Provide 2 additional bedrooms for the growing family.
D. Provide functional open-plan family living / dining / kitchen area which 

supports the needs of a modern family lifestyle.
6. Mechanical systems will be upgraded to improve the energy efficiency of both 

the existing structure and provide services to the new addition.
7. Pool, pool apron, and pool equipment will be part of the project as a deductive 

alternate.  Pool equipment to be housed in the existing detached 3 car garage 
with minimal extaerior alteration.

8. Garage exterior to be freshened up as a deductive alternate.  

The property at 1338 N. Decatur Rd. Atlanta, GA 30306 was constructed in 1929.  
It is constructed in the  English Vernacular Revival style with decorative half-
timbering.  The house sits on a .61 acre lot and has a 3-car detached parking 
garage. The house consists of 2,920 gsf of living space on two levels, containing 3 
bedrooms and two and one half baths.  
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1 PROPOSED SITE PLAN

NOT TO SCALE
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1 Site Axon Looking NW

COA.3

2 Site Axon Looking SW

COA.3

3 Site Axon Looking SE

COA.3

4 Site Axon Looking NE
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 1" = 10'-0"COA.4

1 SITE SECTION - NORTH / SOUTH - 300' PROPERTY DEPTH

 1" = 10'-0"COA.4

2 SITE SECTION - EAST / WEST - 90' PROPERTY WIDTH

1338 N. DECATUR RD.
APPROX. 30' IN HEIGHT

1330 N. DECATUR RD.
APPROX. 30' IN HEIGHT

1344 N. DECATUR RD.
APPROX. 30' IN HEIGHT
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 1/4" = 1'-0"COA.5

1 LEVEL 01 - EXISTING

 1/4" = 1'-0"COA.5

2 LEVEL 02 - EXISTING

 1/8" = 1'-0"COA.5

3 EAST ELEVATION - EXISTING

 1/8" = 1'-0"COA.5

4 NORTH ELEVATION - EXISTING

 1/8" = 1'-0"COA.5

5 SOUTH ELEVATION - EXISTING

 1/8" = 1'-0"COA.5

6 WEST ELEVATION - EXISTING
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COLOR TO MATCH 
WINDOWS IN EXISTING 
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 1/4" = 1'-0"COA.8

1 NORTH ELEVATION

 1/4" = 1'-0"COA.8

2 WEST ELEVATION

 1/4" = 1'-0"COA.8

3 SOUTH ELEVATION - ADDITION
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1 3D View 1
COA.9

2 3D View 2

COA.9

3 3D View 3
COA.9

4 3D View 4
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